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MpunoxxeHue

1. ObwiMe nono>xeHus

1.1. JloKyMeHTbl N0 JINYHOMY COCTaBY - apXUBHble AOKYMEHTbI, OTpa>kaloLine TpyaAoBble
OoTHoLWeHns paboTHUKa c paboTonaTenem (PenepanbHbii 3aKOH 0T 22 oKTA6psA 2004 r. Ne 125-03
«06 apxusHOM fgene B Poccninckon depgepaunm» cT. 3, N. 3).

JOKYMEeHTbl N0 JIMYHOMY COCTaBY XPaHATCHA B roCcyfapCTBEHHbIX, MyHULNNaJbHbLIX apXuBax, B T.4.
apxmBax rno JT1M4HOMY COCTaBYy, apXuUBax OpFaHI/I3aLI,I/IIZ.

1.2. MpaBoBo 0CHOBOM paboTbl C ALOKYMEHTaMM N0 JIMYHOMY COCTaBy ABAAKTCA: [paXkaaHCKMi
Kopekc Poccunckonm ®epepaunmn; Tpynoson Kogekc Poccunckon depepaunm; denepabHbll 3aK0OH
OoT 22 okTs6ps 2004 r. Ne 125-d3 «06 apxuBHOM gene B Poccuinckon depgepaunm» n aHanornyHole
3aKOHbl cyb6bekToB Poccunckon ®epepaunm; NMpaBnna opraHn3aunm XpaHeHNs, KOMMJIEKTOBaHUS,
y4yeTa M UCNONIb30BaHUSA OOKYMEHTOB ApXMBHOIro poHaa Poccmninckonm degepaynm n gpyrmux
APXMBHbIX OOKYMEHTOB B FOCY4apPCTBEHHbIX U MyHULUMMNAJIbHbIX apXnBax, My3esx n bubnmorekax,
opraHusaumnax Poccninckonm Akagemum Hayk (M., 2007); MNMepeyeHb TUMOBLIX YNpPaB/eHYECKNX
APXMBHbIX OKYMEHTOB, 06pa3yloLWNXCS B MpoLecce OeaTeIbHOCTN roCcyAapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOIo CamMoyrnpaBJ/ieHVS U OpraHu3auni, C ykazaHueM CpokoB xpaHeHus (M., 2010) n
aHasIornyHble NepeyHn 3a npeabiaywine rogbl (1943, 1957, 1967, 1989, 2000 rr.), a Takxxe gpyrue
HOPMaTWBHbIE U METOAMNYECKME AOKYMEHTLI Mo apxuBHomMy aeny. !

1.3. CpoKKN XpaHEHNSA OOKYMEHTOB MO JINYHOMY COCTaBYy OblIM YCTaHOBJIEHbI NEPEYHAMUN TUMOBbIX
OOKYMEeHTOB, COOTBETCTBOBaBLUMMN BpeMeHN 06pa30oBaHmsA AOKYMeHTOB. [10 1967 r. OCHOBHbIE
BnAbl AOKYMEHTOB MO JINYHOMY COCTaBy (J1VI‘-IHbIe nena, nnueBble CHeTa, KapTO4KKM y4eTa
paboTHNUKOB) MMeNn MOCTOSAHHLIN CPOK XpaHeHusa. C 1967 r. oo cepenunHbl 90-x rr. XX BeKa CpoK ux
XpaHeHns cooTBeTCTBOBaN «75 net-Bo3pacT IlMK». C cepennHbl 90-x rr. XX BeKka no HacTosLee
BPeMsi CPOK XpaHeHns ycTaHoBneH «75 net JIMK», oKyMeHTbl paboTHMKOB PyKOBOASLLEro COCTaBa
(BbICLLErO K CpegHero 3BeHa), paboTHMKOB, MMEKLWMX Harpaabl, 3BaHNA, CTENEHN OTHECEHbI, KaK U
paHee, K MOCTOSAHHOMY CPOKY XpPaHeHUs, T.e. BKJO4YeHbl B COCTaB ApXMBHOro choHaa Poccuinckonm
depepaumu.

1.4. ®depepanbHbIM 3aKOHOM OT 22 oKTA6psa 2004 r. Ne 125-03 «O6 apxnBHOM fAene B Poccminckon
depepaumm» CT. 22, N. «6» yCTaHOBAEH 75-N€THUA CPOK XPaHEHNSA LOKYMEHTOB MOCTOSAHHOIO CPoKa
XPaHEeHUS NO JIMYHOMY COCTaBy B OpraHu3aumnsx.

1.5. Llenb MeToanyecknx pekoMeHaaumnn - peweHne akTyanabHon npobnembl onTuMmnsaumm otbopa
B CoCTaB ApXxuBHOro poHaa Poccmiickonm degepaymm JOKYMEHTOB MO JINHHOMY COCTaBy.

MeToaunyeckme pekoMmeHOaunn packpbiBatoT:

* nonoJiHnTesibHble W YTOYHEHHbIE D,eI7ICTByI'OLLI,VIe Kputepmnnm >3SKCNepTusbl LEHHOCTU
OOKYMEHTOB Mo JIN4HOMY COCTaBYy,

e Heob6xo0OQMMOCTb YCTaHOBJIEHUA 0Cobbix nepmnonoB BpeMeHN, Tpe6yrou.|,|/|x OCTOPOXXHOCTK Npn
0T6ope Ha YHUNYTOXeHne NOKYMEeHTOB Mo JINYHOMY COCTaBy U MpnMeHeHnsa nx Bbl60p0‘-IHOFO
npmemMa Ha NOCToAHHOE XpaHeHUe 3a onpenesieHHble rogbl,;

* YCOBEPLUEHCTBOBAHHYO METOAMKY 0T6Opa AOKYMEHTOB MO JINYHOMY COCTaBy.

MeToon4yeckme pekoMeHpaumnm npepHasHadeHol Ana 3K  denepanbHbIX rocyfapCTBEHHbIX
apXMBOB, YMOJIHOMOYEHHbLIX OPraHOB WCMOAHUTEeNbHOM CcybbekToB Poccuinckon depepaumn B
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obnacTv apxmBHOro [Jesia, roCyfapCTBEHHbIX, MyHMUWUMNANAbHbIX apxXWBOB, B T.4. apXWBOB
[OKYMEHTOB MO JINYHOMY COCTaBYy, W CMeunasncToB OpraHM3aLUn-MCTOYHUKOB KOMMIEKTOBAHWUS
yKa3aHHbIX apXu1BOB.

MeToamnyeckne peKoMeHaaLmMmn CoOCTOAT U3 4 pa3aenoB U NPUSIoXKeHUs (CNUCKa UCTOYHNKOB).

2. CocTtaB BUAOOB A4 O0OKYMEHTOB No JINYHOMY COCTaBy (KnaccucbuKau,vm)

2.1. Knaccngpumnkaumsa 4OKYMEHTOB MO JIMHMHOMY COCTaBY BKJIIOYaeT cneaytowme rpynnbl:

* NOKYMEHTbI O NpunemMe, nepemMmelieHnn, atrecCtaunnm, yBosbHEHNN pa6OTHI/IKOB;

® NOKYMEHTbI O Harpa>xaeHumm paGOTHI/IKOB;

* yYeTHble JOKYMEHTbl PabOTHUKOB;

* NOKYMEHTbI MO BblMJlaTe 3apa6OTHOVI nnatbl N OPpyrumMm geHe>XHblM BbIMNJ1laTaM,

* [JOKYMEHTbl O TPyOOBOW AesTeNbHOCTU Ha paboTax C BpegHbIMW, OMACHBIMA U WHbLIMU
0Cob6bIMKM yCNOBUAMMK TPYAA;

® OTYHeTHble JOKYMEHTbI MO KaApOBOMY COCTaBYy,

e TPYOOBble KHVXXKU M BKAaObIWLW K HUM, Apyrve HeBoCTpeboBaHHbIE JINYHbIE OOKYMEHTbI
(ounaombl, aTTecTaTbl, CBUAETENBLCTBA).

CocTaB BUAOB AOKYMEHTOB B yKa3aHHbIX FPyrnmnax, OTPa)KeHHbI B COOTBETCTBYIOLLMX MepeyHsaX
TWUMNOBbIX JOKYMEHTOB, UMeeT pa3nunyns. NepeyHu TUNOBbIX LOKYMEHTOB 3aKpennsioT COCTaB BUOB
[NOKYMEHTOB Kak CyLLLeCTBOBaBLUMX paHee, Tak U BO3HMKaIOLLMX BHOBb B CUCTEME YrpaBaeHUs.
Bk/lOYeHMe BUOOB [OKYMEHTOB B yKa3aHHble Tpynnbl B OMNpefesieHHOW CTeneHU YCA0BHO, T.K.
HEKOTOPbIe N3 HUX MOTYT BbITb OTHECEHbI K YNPaBAeHYECKON JOKYMEHTALIMMN N MOFYT BKJIIOYaTLCA B
cooTBeTCTBYyLWMe onncu.?!

2.1.1. JoKyMeHTbl 0 NpUeEME, NepemMeLleHnn, aTTecTaummn, yBosibHeEHNN paboTHNUKOB BKJIIOYAIOT:

e MpUKa3sbl, PAacCNopsi>XeHNs, NMOCTAaHOBEHUS, YKa3aHUS;

* 3aMVCKN O Npueme, nepemMeLleHnmn n ysosabHeHnn (c 1943 r. no 1989 r.);

e peleHns 3acefaHuUn 3aKoHOoAaTesSIbHbIX WIN WUCMNOJIHUTENIbHbIX OpraHoB MEeCTHbIX,
ropoAcKkux U panoHHbIX COBETOB, Ha KOTOPbIX pacCMaTpuBaMCb BOMPOCHl YTBEPXAEHUS
pPyKOBOAALLEro cocTaBa ucnonkomos (¢ 1943 r. no 1989 r.);

* MPOTOKOJIbI MPMEMa B YJieHbl KoJixo3a (¢ 1943 r. no 1989 r.);
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e TPyOOBble OOroBOPbl (KOHTPAKTLI), AOMNOJIHUTENbHbIE TPYAOBbLIE COrJlalleHns, He Bolleawmne
B COCTaB JIN4YHbIX aen (c 2000 r.);

* N4Hble pfena (wTaTHble dopmynsapsl ¢ 1967 r. no 1989 r.) paboTHMkoB (BO BCe
XPOHoOJIOrnyeckue nepuoabl ocobo BblAENIANNCD OOKYMEHTHhI PYKOBOAALLNX
(HOMeHKNaTypHbIX) PabOTHNKOB; YH4aCTHMKOB PEBOJIIOLIMOHHOIO ABUXXEHUS N FPaK4aHCKON
BOWHbI; pPabOTHMKOB, WMEKLWMUX Harpagbl; Hay4HbIX COTPYAHUMKOB U MNpPOdeccopcKo-
npenogaBaTeNIbCKOro COCTaBa, WMELWMX Y4eHble CTeneHn W 3BaHWA; TBOPYECKUX
paboTHNKOB);

* JINYHbIE KAaPTOYKUN PabounX N CRy>Kalnx (Mpy OTCYTCTBMM JINYHBIX Oen);

e Bble3lHble efla CNeLnaancToB, BbiexaBLUMX 3a rpaHuuy (c 1989 r.);

* XapaKTepuUCTUKN paboTHMKOB, HE UMELWNX NNYHbIX gen (c 1989 r.);

e yBegoMsieHna pabotopaTtens o6 yBoJsibHEHUM PaBOTHUKOB C YKasaHWEM TMPUYUH, He
BOLleALIMe B COCTaB NMYHbIX gen (c 2010 r.);

* nepenncka o npueme, NepemMeLLeHnm, yBoabHeHN paboTHUKOB (BO BCE XPOHOJIOrMYecKme
nepuofbl 0co60 BbIAENAINCL NEpPEenncka 0 NpenocTaBieHnn paboTbl y4acTHMKaM Bennkon
OTe4yecTBEHHON BOWHbI, Mepenncka O MepekBaInduKaunum Yy4acTHUKOB Benukoi
OTevyecTBEHHOWN BOWMHbI; Mepenncka o Mobunmsaumm cneumnanncTos No NOCTaHOBAEHUAM
NPaBUTENIbCTBEHHbIX OPraHOB U CMUCKN MOBMIN30BaHHbIX*;

e Nepenucka no Bornpocam peabunutaynm (NpodecCuoHanbHOM, MEOULIMHCKON) PabOTHUKOB (C
2010 r.)%;

* [OKYMeHTbl (3aaBfneHne paboTHMKa O corsacmm Ha o6paboTKy nepcoHaNbHbIX AaHHbIX,
cBefeHuns, yBeaoMaeHuns) o cybbekTe nepcoHasbHbIX gaHHbIX (€ 2010 r.)*;

* aKTbl MpMeMa-nepenavyn JNYHbIX OeN rocyfapCTBEHHbIX FPaXKA4aHCKUX U MyHULMUNANbHbIX
cny>Kawmx npun nepexone Ha gpyryto paboty (c 2010 r.)*;

e CcBeAgeHMs o poxodax, o6 ummyuwiectBe M oba3aTenbCTBax WMMYLLIECTBEHHOrO XapakTepa
roCcyfapCTBEHHbIX FPa*KOaHCKUX N MYHULMUNaNbHbIX CNy)allux, He Bollejline B COCTaB
NnyHbIX gen (c 2010 r.)*;

® BbIMNCKN U3 MOCTAaHOBJIEHU aTTECTAUMOHHbIX, KBaANMPUNKALNOHHBIX KOMUCCUIN, OOKYMEHTbI
K HUM*,

2.1.2. [IOKyMeHTbl 0 Harpa>kaeHun paboTHNKOB BKJIOHAIOT:

* NOKYMEHTbl O npenctaBJsieHNNn K HarpaXaeHumko rocyagapCrtBeHHbIMMM U BeOJOMCTBEHHbIMU
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Harpagamu, MPUCBOEHMIO TMOYETHbIX 3BaHWUA, MNPUCYXXAEHUIO NpeMuii (B OTAefbHble
XPOHOJIOrMYecKme nepnoabl 0cobo BbIAENANMCh CTaXaHOBLbIl, yOAPHUKN TPy Aa, OTJINYHUKA 1
nobeagnTeny CoLCoOpeBHOBaAHNS, HOBATOPbI; NLA, UMeoLLMEe 3BaHNe «MaTb-reponHs», opaeH
«MaTepuHckas cnaBa», «Meganb MaTepuUHCTBa», Medasb «BeTepaH Tpyna»*;

® [OKYMEHTbI O Harpa>kgeHum NHOCTPaHHbLIMK opdeHaMu u Mmeganamu (c 2010 r.)*;

i XO,EI,aTaI7ICTBa O Bblaa4ye ﬂ,yﬁJ'IVIKaTOB OOKYMEHTOB K rocyaapCrBeHHbIM HarpagamMm B3aMeH
yTpaydeHHbix (c 2000 r.)*.

2.1.3. Y4yeTHble JOKYMEHTbl pabOTHNKOB BKJIIOYAIOT:

* JINYHblE KAaPTOYKM paboymx n cnyxawmx, B T.4. Ha BpeMeHHbIX paboTHMKOB (c 1967 r.);

* [NOJIKHOCTHbIE KapTOYKN HOMEHKNATYPHbIX paboTHMKOB (Cc 1967 r. no 2000 r.);

* KHUTM N KapTOYKM y4eTa nprvemMa, nepemMelLleHuns, yBoJbHEHNS pabounx 1 ciy>Kalinx;

e KApTOYKN Yy4eTa nMpuemMa, nMepeMelleHns un yBOJIbHEHUS Jud, paboTalowmx o
COBMECTUTENbCTBY, AN KOTOPbIX B COOTBETCTBUW C MEHCUOHHBLIM 3aKOHOLATEesIbCTBOM,
COBMECTUTENLCTBO BANSAET Ha pa3Mep neHcmm (c 1989 r. no 2000 r.);

e cnnuckn paboTHMKoOB (0COBO0 BLIAENAIOTCA HOMEHKNATypHble paboTHUKW, YneHbl
PYKOBOAALLUUX N UCMONIHUTESIbHbIX opraHoB (¢ 1943 r. no 1989 r.), BeTepaHbl, Y4aCTHUKUN
Bennkon OTe4yeCTBEHHON BOMHbI U OPYTrNX BOEHHbIX AeNCTBUN (C 1967 r.), HarpakAeHHble
rocyfapCTBEeHHbIMW Harpagamu, YOOCTOEHHble 3BaHWW W rocrnpemMmn, BpeMeHHble
coTpyoHukmn (c 1967 r.), BblexaBlWMe Ha HOBOCTPOWKW, B KOJIXO3bl, COBXO3bl, Ha
necopa3paboTky, Ha 0OCBOEHME LIeIMHHbBIX U 3aneXHbIX 3eMenb (c 1957 r. no 1967 r.);

® CMNWUCKN TNL, OKOHYMBLUMX KYPCbl U COABLUNX TEXMUHUMYM (C 1943 r.);

e andaBuUTbl JINYHbLIX Oen;

® LWITAaTHble PaCCTaHOBKW, WUTaTHbIEe paCcnncaHnA (LUTaTHO-CMNCOYHBIN COCTaB)*.

2.1.4. [lokyMeHTbl 1Mo 3apaboTHOWN nnaTe u APYruM AeHEeXHbIM BbiflaTaM BKJOYaloT:

e JIMLEBbIE cHeTa Paboyunx 1 Cay>Kaliux;

® pacCyeTHble NNCTKW,

* YHU(PUUMPOBAHHbIE KOAbI OMAaThl TPYAa U YAEP)KAHWN;
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* pacyeTHO-MJIaTeXHblE BeAOMOCTW, BEAOMOCTW Ha Bblgadvy 3apaboTHOW nnaTbl, APYrux
BbINaT (MPU OTCYTCTBUM JINLIEBbLIX CYETOB);

e KapTo4yku Bpurag KOMMYHUCTUYECKOro Tpyda C AaHHbIMW O CpeaHeMecA4YHOoW 3apnnaTte (c
1967 r. no 1989 r.);

e Tabynarpammsl;

e CMNWCKN Ha npemMunpoBaHue paboTHukos (c 1957 r.)*;

* NMPOTOKOJbI A4 BbiNAaTbl HagbaBky 3a Bbicayry net (¢ 2000 r.)*;

* NMHamBunayaJjibHble CBeOEHUA 3aCTPaxXOBaHHOIoO Jinla O TPYO4OBOM CTaxXe, 3apa6OTHOIZ nnarte
nynnarte CTpaxoBbiX B3HOCOB,

e HaJ/IOroBble AeKsapaumnmn, KapTo4YKn NO y4eTy AOXO0A0B N Hasoros Ha goxoasbl (c 2010 r.);

e peecTp cBeaeHun o goxonax PuUan4ecknx anux*.

2.1.5. [loKyMeHTbl 0 TPYOBOW AeATEeNbHOCTM Ha paboTax ¢ BpeAHbIMU, OMACHBLIMA U UHBIMU
0CO6bIMKM YCIOBUAMYK TPYLa BKIIIOYAIOT:

* CMUCKN Npodeccnin, Npon3BoacTB U paboymx MecT Ha paboTax C BpeAHbIMM, ONACHLIMU W
NHbIMK 0COBbLIMM YCNIOBMSIMU TPy A Ha KOHKPETHOM MpeanpusTum®;

* CMUCKN W nepeyHn paboTHUKOB U [OO/HKHOCTEN, 3aHATbIX Ha paboTax C BpeOHbIMMU,
OMaCHLIMU U UHBIMU 0COBBLIMU YCNTIOBUAMM Tpyaa*;

® NOJIXKHOCTHbIE MHCTPYKLU NN pa6OTHI/|KOB, CBA3aHHbIX C BpeAHbIMI YCJTIOBUAMN prn,a*;

e Tabenu yyeta paboyero BpemeHn 1 Hapaabl PaboTHNKOB;

e KHUIX 3anmcu paboT n oTpaboTaHHOrO BPEMEHU B LIeEXaX C BPeAHbIMU YC/IOBUSIMU TPy Aa;

e NOKYMEHTbl (aKTbl, 3aK/JIHO4EHUNS, OTHETbI, MPOTOKOJbI, CNpaBknN) 06 aBapusax, HECHACTHbIX
c/ly4asix Ha Npon3BoaAcTBe*;

® NOKYMEHTbI O paccnenoBaHnMnm HeCHacCTHbIX cnyqaeB*;

* aKTbl paccsiefoBaHnsa NpodecCuoHaNbHbIX OTpaBaeHun n 3abonesaHuin (c 1989 r.)*.

2.1.6. OT4eTHble OOKYMEHTbI N0 Ka4poBOMY coCTaBy*:
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e OTYETbl MO HANIMYUIO, YHETY, TEKYHECTU U pacnpenesieHnto Kaapos;

® NOKYMEHTbI O COCTOAHUN U MNMPpOoBeEpPKe pa60Tb| C Kagpamu,

e TapuHO-KBaINPUKALUNOHHBbIE CPaBOYHUKMN, CETKU, CTAaBKWU;

e OT4YeThl No 3apaboTHoM NnaTe no npodeccusam (c 1943 r. no 1989 r.);

e yTBEPXKAEHHble pa3Mepbl onaThl TPyAaA MO AOSIKHOCTAM PaboTHUKOB;

e CcBefeHna o coctaBe paboTHMKOB, 3aMellalonX rocygapCTBEHHbIE AOJIKHOCTU, MO Moy,
Bo3pacTy, obpa3oBaHuio n ctaxxy paboTthl (c 2010 r.).

OT4YeTHble OOKYMEHTbI MO KagpoBOMY COCTaBy HenocpeaACTBEHHO HeE OTHOCATCA K AOKYMeHTaM o
Jn4HoMy cocTaBy. OfHaKO, B HUX COOAEPXKUTCA MHMOPMaLMA, NO3BOAAIOLWAA YTOYHUTL CBeAeHus
obuiero xapakTepa, 1 KOHKPETHO 0 KafjpOBOM COCTaBe opraHm3aunn (koamyecTso paboTHMKOB, NOJI,
BO3pacT, npodeccus n gp.).

2.1.7. Ocobyto KaTeropumio AOKYMEHTOB COCTABAOT TPYAOBbIE KHVXXKWN N BKAAAbILLW K HUM, Apyrmne
HeBOoCTpeboBaHHbIE JINYHbIE OKYMEHTbI (AUMJI0MbI, aTTecTaTbl, CBUAETENbCTBA);

2.2. Ha npoTsa»xeHnun 1943-2010 rr. nponcxoanso n3MeHeHne CPOKOB XpaHeHUs oTAesIbHbIX BULOB
OOKYMEHTOB, YKa3aHHbIX B NepeyHsaX TUMOBbIX JOKYMEHTOB. [pu nposefeHnn sKkcnepTusbl
LLeHHOCTU 1 oTbope Ha NOCTOSAHHOE XpPaHeHNe OOKYMEHTOB MO JIMYHOMY COCTaBy, CO3AaHHbIX B
onpefesnieHHbIN XPOHOJIOr MYeCKUn NEPUOL, YYNTLIBAKOTCHA T€ CPOKU XpPaHEHUS, KOTopble
0enCcTBoBasn B 3TOT nepuoa.

2.2.1. IaMmeHeHns B rpynne «[JoOKyMeHTbl 0 MpMeme, nepemMeLlleHnn, atrectaumm, yBosibHeHUI
paboTHUKOB.

OokymeHTaM 3a 1943-1967 rr. no BceM BUgaM LOKYMEHTOB O NpueMe, rnepemMeLleHnmn, yBoJIbHEHNHN,
aTTecTauMmn n nepeksanndpukaumm 6ol yCTaHOBIEH CPOK XPAHEHUS «MOCTOSAHHO>.

Ona pokymeHToB € 1967 r. cpokum xpaHeHus 6binm anddepeHLMpoBaHbl Ha ABe rpynnbl: A4S
opraHu3aunn, ABASIOWNXCA UCTOYHNKAMN KOMMEKTOBaHUSA U AN OpraHn3aunn - He SBAAOLWMXCS
NCTOYHUKAMWN KOMMJIEKTOBaHUA. [/ LOKYMEHTOB OopraHusauuin BTOpou rpynnbl yCTaHaBAMBaINCh
TO/IbKO BPEMEHHbIE CPOKU XpaHeHus 6e3 oTMeTku «IMK». Ona oTAeNnbHbIX BUOOB OOKYMEHTOB
(MMYHBbIX Oen, cnUCcKoB pPabOTHMKOB, JIMYHLIX KapTo4deK pabOTHUMKOB, KHUI y4yeTa U angaBMTOB
JINYHbIX Aes1) opraHu3auuni Nepeon rpynnbl CPOK XPaHEHUA «NOCTOAHHO» Bblal 3aMeHeH Ha «75 neT -
Bo3pact 2MK». MWcknwoyveHns O6binn  caenaHbl  TOJNbKO ANsT  OTAEJbHbIX  JINYHBIX  Aen
(HOMeHKNaTYpPHbIX, PYKOBOAALLUX PabOTHMKOB, TBOPYECKNX PabOTHMKOB, pabOTHUKOB, MMeELLNX
CTeneHun, 3BaHus, Harpaabl) N X BOJIKHOCTHBIX KapTo4ekK, A8 KOTOPbIX 6bl1 0CTaBJ/IeH MOCTOAHHBbIN
CPOK XpaHeHus.

C 1989 r. CpoK XpaHeHUA INYHbIX gen TBopYecKnx paboTHUKOB Bbl1 N3MEHEH - C «MOCTOAHHO» Ha
«75 neT».

Ons nokymeHToB ¢ 2000 r. anddepeHUnaums CPOKOB XpaHEHUs OS5 opraHu3auunin, sBAAOLMXCS
WCTOYHMKAMWN  KOMMJIEKTOBAHUS, W AN OpraHusauui, He SABAAKWMXCA  MUCTOYHUKAMMU
KOMMJIEKTOBaHMSA, Oblla OTMEHeHa, KakK N CPOK XpaHeHusa «75 net - BospacTt IMK», roe « -
Bo3pacT» 6bln CHAT.
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C 1967 r. CpoK XpaHeHUs «MPOTOKOJIOB W MOCTAHOBJEHWUN aTTEeCTAUMOHHbIX KOMWUCCUA» Obln
YMEHbLUEH A0 «25 neT»; a «CNUCKOB L, OKOHYMBLUNX KYPCbl LUKOJIbl U CAABLUNX TEXMUHMMYM>» A0
«3 neT (Mocne BHECEHMSA OaHHbIX B JIMHYHOE Ae0 (KapTo4Ky)».

C 1989 r. CpoK XpaHeHusas p[Naa «MNpOTOKOJSIOB 3acefaHWi, MOCTAaHOBJIEHUA aTTeCTauMOHHbIX
KBaNNMPUKALNOHHBLIX KOMUCCUIA» Bbin ycTaHoBAeH «15 net 3MK» n «15 net».

2.2.2. i3meHeHus B rpynne «[JoKyMEeHTbl 0 Harpa>kaeHun paboTHNKOB>.

C 1967 r. no 2000 r., B cBA3M C gunddepeHumnaumnen CpoKoB XpaHEHUS Ha ABe rpynnbl: Ansd
opraHmsaunin, ABAAIOLWNXCA NCTOYHUKAMN KOMMIEKTOBAHUSA, U O1A OpraHm3aunin, He ABJSIOLLNXCS
NCTOYHMKAMWN KOMMJIEKTOBaHUSA, [NA «CMUCKOB NuUL, HarpagHbiX Aes, XapakTepucTuk u ap.
OOKYMEHTOB MO Harpa>k4AeHuto NpaBnUTeIbCTBEHHBbIMU HarpagamMmmn»; «MaTepumasios 0 NpeacTaBAeHNN
K MPUCBOEHWUI0 MOYeTHbIX 3BaHUN [epos Coumannctuyeckoro Tpyna, naypeaTta JIEHUMHCKON U
FocynapCTBEHHON NpPeMUin, 3aC/y)>XEHHOro AesATeNs HaykKn, UCKYCCTBa U APYrUX MOYeTHbIX 3BaHUN
(B TOM 4yncne 1 No OTKJAOHEHHbLIM NpeAcTaBIeHNAM) YCTAaHOBNEHbI CPOKW XPaHEHUS «MOCTOAHHO» U
«75 net».

C 2000 r. CpoKM XpaHeHUa OOKYMEHTOB O NpeACTaBleHUN K HarpakaeHuo andepeHLnpoBaHsbi:
ONS Harpa)kAaloLWmnX opraHn3aumnin - «MoCTOSHHO»; O APYTUX OpraHm3aunin - «75 net IMK».

2.2.3. I3MeHeHuns B rpynne«JloKkyMeHTbl N0 3apaboTHON NnaTe U APYruM OEHEXHbIM BbiMJlaTaM»:

CpoKUn XxpaHeHNs N1ULEBbLIX CHETOB, BeoMoCcTel B 1967 r. OblI U3MEHEHbI - C «MOCTOSSHHO» Ha «75
net - Bo3zpacT 3MK». B 2000 r. cpok XxpaHeHUs ycTaHoBNeH «75 neT 3MK».

2.3. VI3MeHeHnsa B CMCTEME YrNpaB/eHNs N ero 4OKYMEeHTUPOBaHUM, MOBTOPEHME NHOPMaLIUL B
[OKYMEHTaXx, U3MeHeHne npeacTaBieHnii 0 LeHHOCTM 4OKYMEHTOB MO JIMYHOMY COCTaBy B
HacTosiLLee BpeMs, Kak U paHee, iBNSeTCS OCHOBOW onpeaesieHnst CPOKOB XPaHEHUS AOKYMEHTOB.

3. MpUHUUNBI U KPUTEPUMN IKCNEPTU3bl LEHHOCTU A,OKYMEHTOB MO JIN4HHOMY
cocTaBy

3.1. MPUHLUMNbI 3KCMNEePTU3bl LLIEHHOCTW JOKYMEHTOB Mo JIMYHOMY COCTaBY: UCTOPU3M, CUCTEMHOCTb,
LeJIOCTHOCTb NMO3BONAKT pacCMaTpUBaTb 3TN AOKYMEHTbI C TOYKN 3peHNA NX BO3ZHUKHOBEHWA,
Pa3BUTUSA N KOHKPETHO Ha CerofAHSLWHNIA OeHb KaK eOUHbIA KOMMIEKC NOKYMEHTOB, onpeneeHHbIM
06pa3oM CUCTEMATU3NPOBAHHbIN.

3.2. Kputepuum LLeHHOCTMN OOKYMEHTOB MO JINYHOMY COCTaBy MoApa3aensatoTcsa Ha obume u
OOMNONHUTENbHbIE.

3.2.1. O6wWwme KpUTEPUU SKCNEPTU3bI LLEHHOCTW JOKYMEHTOB MO JIMYHOMY COCTaBY:

® POJib NNUa (paGOTHI/IKa) B KOHerTHOIZ opraHmnsaunnm (pyKOBO/J,FILLI,I/Ie OOJKHOCTU), UMetoLLmne
Harpapabl, CTeneHm n 3BaHnA,

® pOJIb OpPraHM3auUnumn Ha KOHKpeTHoN TeppuTtopun (PyHKLNOHAIbHO-LENIEBOE Ha3Ha4YeHMe), B
KoTopoin paboTaeT gaHHOE NMLO;

i XpOHOJ'IOFI/IHeCKVII‘;I nepuvon (BpeMFI co3aaHun4A ,EI,OKYMeHTOB), 3Ha4YUMbI Na KOHerTHOVI
opraHmnsaunn n 3HaYUMBbIV On4 CTpaHbl,;

Page 8 of 19



MeToamMyeckue peKoOMeHAauum «KcnepTusa LEeHHOCTU U oTOop B cocTaB APXMBHOIO (POHL
OnybankoBaHo Ha canTte PepepanbHoe apxmBHoe areHTcTBO (http://archives.ru)

e 0COBEHHOCTM TeppuTopun, rae HaxoAUTCS OpraHu3aums - MecTto paboTbl KOHKPETHOro
mua;

® 3HAYMMOCTb MHMOPMaUnn (cBegeHnn o paboTHMKe, cBegeHUin 06 opraHusaunn);

* NMOAJIMHHOCTb OOKYMEHTaA,

* MOBTOpPEHWE WHGPOPMALUN [OOKYMEHTOB MO JIMYHOMY COCTaBy B [APYrUX [OKYMeHTax
(yYeTHbIX, OTHETHbIX, PaCNopPAANTESNbHBLIX U Ap.);

* B OOKYMEHTa;

e (pn3nveckoe, TeEXHNYECKOEe COCTOAHNE HOCUTENA LOKYMEHTOB (6yMa)KHbIX, 3J'IeKTpOHHbIX);

¢ COXPaHHOCTb KOMIJIEKCa AOKYMEHTOB OpraHn3auunmn.

3.2.2. lonoJIHUTE NIbHbIe KPUTEPUMN SKCMEPTM3bl LLEHHOCTU OOKYMEHTOB MO JINYHOMY COCTaBY:

* yYYaCTHMKW Bennkon oTe4eCcTBEHHON BOWHbLI N APYTNX BOWNH N BOOPY>XXEHHbIX KOH(JINKTOB;

® -y4YaCTHUKWN JTMKBOaL NN nocnencTBuUn CTUXUNHbIX 6e€ACTBUIN N TEXHOMEHHbIX KaTacTpod;

e npodeccmoHasnbHasa (TpynoBas) AMHacTUA paboTHUKOB;

e paboOTHUKN TBOPYECKUX NMPOEeCcCuis;

e pernipeccupoBaHHble, peabunmtTupoBaHHble paboOTHNKY;

e cTax paboTbl (B LesOM B OpraHusaumm n B onpeaeneHHble, Hanbonee 3Ha4YnMble oNnsa Hee,
nepuoabl);

* pOJib U 3aCNyrun Anua B o6LLECTBEHHOW U APYrnX chepax AesTEeNbHOCTU BHE OpraHmn3aunm;

* MOCTOSIHHASA, BpEMEHHas perucTpaumns amua Ha KOHKPETHON TeppuUTopuu;

* 3HaYyeHMe MMeLNXCa cBeaeHn obLero xapakrepa;

* MoJIHOTa AOKYMEHTOB (popMynsip), KOINHECTBO AOKYMEHTOB;

® KOMUMHOCTb OOKYMEHTOB (BHYTPM OpraHu3auunum, BHe opraHmsauunn).

Page 9 of 19



MeToamMyeckue peKoOMeHAauum «KcnepTusa LEeHHOCTU U oTOop B cocTaB APXMBHOIO (POHL
OnybankoBaHo Ha canTte PepepanbHoe apxmBHoe areHTcTBO (http://archives.ru)

3.3. Ha ocHOBaHUM yKa3aHHbIX KpUTEPUEB IKCNEPTU3bI LLEHHOCTU OOKYMEHTOB MO JINYHOMY COCTaBYy
oCyLLecTBAsSeTCa nx otbop B cocTaB ApxMBHOIro oHaa Poccmninckonm ®egepaynm, Kak COBPEMEHHbIX,
TakK U JOKYMeHTOB 3a 6osiee paHHMe nepuoabl BPEMEHMN.

3.4. [JOKYMEHTbI MO JINYHOMY COCTaBYy OTHOCSATCS K YACJly MAacCCOBbIX, OAHOPOAHbLIX MO BUAaM "
coaep)xaHuto, obpa3yroLNXCca B A0CTAaTOYHO 60/bLIOM KoinYecTBe. K MacCoBbIM JOKYMEHTaM
BO3MOX>XHO NpuUMeHeHne BbIBopoYHOro npmema.

MpuMeHsieTcs LeneBolr oTOOP AOKYMEHTOB MO JINYHOMY COCTaBYy OfpefesieHHbIX OpraHu3auui.
BblI6OPOYHbLI/ MpreM OOKYMEHTOB MO JIMYHOMY COCTaBY MO3BOJIIET PACUMPUTb UCTOYHMKOBYIO 6a3sy
nccnenoBaHU N PacKpbiTb CBEAEHUSA O PAAOBbLIX (CpeAHEeCTaTUCTUYECKNX) paboTHMKaX.

3.5. [loKyMeHTbl M0 JIMYHOMY COCTaBYy UCMOJIb3YIOTCS, NMPEXXAe BCEro, A NoATBEPKAEHUS
TPYAOBOro cTa)a v 3apaboTHON NnaTbl PabOTHUKOB, 4TO 0COBEHHO aKTyaslbHO ANs
TPYAOCNOCOBHbIX B HAaCTOSLLIEe BPeMS rpaXkaH, He OCTUMLLMX NeHCUOHHOro Bo3pacTa.l!
JOKYMeHTbI rpakgaH, 4OCTUTLUIMX MEHCUOHHOI0 BO3pacTa, Y>Ke MCMNOoJb30BaHbl A1 Ha3HaYeHuns
NEeHCUN N MOFYT UMETb UCTOPUYECKYIO LLEHHOCTb.

3.6. K JOKYMeHTaM Mo IMYHOMY COCTaBYy ornpeaesieHHbIX XPOHOI0rM4eCKUX NepnuoioB BpeMeHu
cnenyeT NoaxoAuTb C 0COH60 OCTOPOXKHOCTLIO B CUJTY X 3HAYMMOCTU (OTpa)keHne rnepenoMHsbIX,
CynbOOHOCHbLIX, Ype3Bbl4aHbIX MEPUONOB Pa3BUTUSA POCCUN U ee KOHKPETHbLIX PErnoHOoB).

K TakuM nepuogam MoryT 6biTb OTHECEHbI:

a) 1917-1945 rr.
6) 1990-1994 rr.

B) oTOeNbHblEe XPOoHONorn4yeckme nepmnoabl BpemMmeHn aJjid KOHKpPETHbIX TepleTopvn7|.

ﬂ,OKyMeHTbI no INYHOMY COCTaBY YKa3aHHbIX NMepnoaoB BpeMeHN paCKpbIiBatlOT HE TOJIbKO TPyAOBYLO
neAaTenbHOCTb N XN3Hb F'pa>XaaH Poccun, Ho n pgatoT npeacTtaBieHmne 06 NCTOPUN CTPaHbl B LLEJIOM.

4. MeToAuKa NnpoBeAeHUA 3KCNepTusbl LEHHOCTU A,OKYMEHTOB
no JIN4HOMY COCTaBy U KOMNJIeKTOBaHue UM apXuBOB

4.1. DTanbl NPOBEeAEHNs 3KCNepTU3bl LEeHHOCTU 1 0T6opa Ha XpaHEHUE NOKYMEHTOB MO JINYHOMY
CoCTaBy.

DKCNepTu3e LEHHOCTU MNOABEPralTCAa BCE [OOKYMEHTbl MO JIMYHOMY COCTaBy HE3aBUCUMMO OT
BPEMEHN WX CO34aHUA. DKCNepTu3a LEHHOCTU [OKYMEHTOB MpPOBOAUTCS MOC/E WUCTeYEeHUs
YCTAHOBJIEHHOIO CPOKa UX XpaHeHUs. Mpn 3TOM cnealyeT yY4ecTb, YTO Pl AOKYMEHTOB MO JNYHOMY
COCTaBy MOXeT ObiTb OTHeceH K [0KyMeHTaM MOCTOSIHHOrO CPOKa XpaHeHus [0 WUCTeyeHus
YCTAHOBJIEHHOI O CPOKA XPaHeHus.

,D,OKyMeHTbI no JMNYHOMY COCTaBy noapas3fendarTcd Ha OOKYMEHTbl MOCTOAHHOINO M AOOKYMEHThI
BPEMEHHOro CPOKOB XpaHeHus. PackpbiBaeTcs oTMeTKa «3MK» B uensax onpeneneHuns LeHHbIX
OOKYMEHTOB, TeM CaMbIM MOMOJIHAETCA COCTaB AOKYMEHTOB, OTHECEHHbIX paHee K MOCTOAHHOMY
CpOKy XxpaHeHus. PaboTta npoBoanTca apxmeoM, LK (2K) opraHmsauum, rocygapCTBEHHbIMU,
MyHUUMNanbHbIMU apxmeamun, MK ynosaHOMOYEHHOIr0 OpraHa MCNoJIHUTEesIbHOW BnacTn cybbvekTa
Poccuiickon ®depepaunn B obnactm apxmeHoro gena, MK denepasbHOro rocyaapCTBEHHOMo
apxusa.

4.2. OnpegeneHHble Nnepnoabl BpeMeHun, Tpebytowme ocobon 0CTOPOXXHOCTU NMpu oTbope
OOKYMEeHTOB MO JIM4HOMY COCTaBY, ONMpeaesnisiioTCAa Ha OCHOBAHUN KPUTEPUEB: BPEMEHM CO34aHus
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OOKYMEHTOB, 3Ha4YeHns nHopMaLn, CoaepXKaLlencs B JOKYMeHTax, NoJHOTbl KOMMJieKca
OOKYMEHTOB, CTeMNeHN COXPaHHOCTM AOKYMEHTOB. K n3y4eHnio LOKYMEHTOB A8 onpeaeeHuns
3HA4YMMbIX NEPNOLOB BpeMeHn, Tpebytowmnx ocoboin oCToOpoXKHOCTN Npn oTbope OOKYMEHTOB Mo
JINYHOMY COCTaBy, NMPUBJIEKAIOTCA CAELNaNCTbl aPXUBHBIX YHPEXOEHUN, HAY4YHbIX, Y4ebHbIX
opraHusauuin n gp. Ux npepnnoxeHus paccMmatpusatoTcs MK opraHoB NCMONHUTENBHOR BAacTun
cybbekTa Poccunckon depepauunm B obnactm apxmsHoro gena, MK denepanbHbIX
rocyapCTBEHHbIX apXBOB.

Mpu npoBefeHNN 3KCNEpPTU3bl LLEHHOCTU OOKYMEHTOB MO JINYHOMY COCTaBy 3@ paHHMe nepuonbl
BpemeHun, Tpebytouwme ocobon OCTOPOXXHOCTU Npu oTbope, OTHECEHHblIE K 75-NeTHEMY CPOKY
XPaHEHUS € OTMeTKoN «3MK» Mo COOTBETCTBYIOLWMM NEPEYHSM, MOryT ObiTb BKJIIOYEHBI B COCTaB
ApxuBHoro doHaa Poccuiickon ®depepaunn B nonHoM obbeMe wan BbIOOPOYHO MO pPeLUEeHUIo
cooTBeTcTBYlOWENn IMK. B KaxgoM rocyaapCTBEHHOM WM MYHUUWUMAJbHOM apxmBe MOryT
pa3pabaTbiBaTbCsl CAMOCTOATESIbHbIE METOANKN O0TOOPa AOKYMEHTOB MO JINYHOMY COCTaBYy B COCTaB
ApxuBHOro oHaa Poccunckon degepaunm NnpMMeHNTESIbHO K Ppa3HOM1aHOBbLIM hoHAaM.

4.3. o AoOKYMeHTaM YBOJIMBLLUMXCSA (YBONEHHbIX) pabOTHNKOB 3@ BCE XPOHOJI0rMYecKne nepmnoabl
BPEMEHMU, C Y4eTOM TeX, KoTopble TpebyloT 0cobon 0CTOPOXXHOCTK Npu oTHBope, NPOBOANTCSA
3KCnepTm3a LUEHHOCTU AOKYMEHTOB MO JIMYHOMY COCTaBY Ha OCHOBAHUKM OBLLMX U AONONHUTENbHbIX
KpUTEPMEB 3KCNEPTU3bl LLEHHOCTMU.

B nepBylo o4Yepenb MNOABEPralOTCA 3SKCMepTU3e LEHHOCTU JINYHble [fenla PaboTHUKOB WU
B3aUMOCBS3aHHble C HUIMU AOKYMEHTbI (MpMKasbl, MMLEBbIE CHETA, KAPTOYKM y4yeTa paboTHUKOB).

Mpn 3TOM MCNONb3YIOTCS: CBEAEHMS MPUKA30B, OrOBOPOB, WTATHbLIX PAaCANCAaHUA U PAacCTaHOBOK,
KapTo4yek yyeTa paboOTHMKOB, CMUCKOB, HAarpaAHbiX JOKYMEHTOB U Ap.

K 4ncny [OKYMEHTOB NMOCTOSHHOIO CPOKa XPaHEHWSI OTHOCATCS AOKYMEHTbI PYKOBOASILLLErO COCTaBa;
[OKYMeHTbl pabOTHNKOB TBOPYECKMX U peakux npodeccuin; npeacTaBuTenenn NpodeccnoHanbHbIX
(TPYyLOBbIX) OMHACTUA; pPernpecCcUpoBaHHbLIX U 3aTeM peabunnTMPOBaHHbLIX JNL. Y4YUTbIBAOTCA
3acnyrm paboTHMKOB B 06LECTBEHHON U ApYrux chepax AesTeNbHOCTU, a TakXe CTax paboThbl B
KOHKPETHOI opraHu3auum B LesioM U B Hanbonee 3HayMMble OJ1sS opraHu3aumm nepnoabl BpeMeHN.
OueHMBaeTCa He TOJIbKO 3HAaYeHWe UHGOopPMaLMM OOKYMEHTOB O/ KOHKPETHOro anua, Ho U ans
opraHmMsauum B LieJ/IOM, a Takxxe CBeZleHnIn obuiero xapakrepa.

[aHHble [OKYMeHTbl OTMeyvatoTcss (MyTem ChneuuasbHOW HaKNekM - Nonocku OBymaru
ornpeneneHHoro uBeTa) NMpu rnepenavye OOKYMEHTOB B apxXMB OpraHmM3auuu Mnocsie yBOJSIbHEHMS
paboTHMKA, @ TakXXe BKJIIOYAIOTCHA B OMUCK e MOCTOSAHHOro XpaHeHMs Mo JIMYHOMY COCTaBy Mpwu
ynopsaao4yeHnn 1OKYMEHTOB 3a COOTBETCTBYIOLLMNE TOibl.

4.4. NpyMeHeHne BbIBOPOYHOro NpremMa OOKYMEHTOB MO JIMYHOMY COCTaBY SIBJIIETCS OOMOJIHEHUEM
K oT6Opy AOKYMEHTOB Ha OCHOBAHUWN KPUTEPUEB LIEHHOCTN.

MpoBepeHne BbLIBOPOYHOrO NMprUemMa LEHHbIX OOKYMEHTOB MO JINYHOMY COCTaBYy OT OMpenesieHHbIX
opraHu3auuim OCyWecTBAAeTCa C Yy4YeTOM KpuTepueB: poaM opraHusaunum cpegnm ppyrux
opraHm3aunin Ha Qp[aHHOM TeppuTopun, OCOBEHHOCTEN TEppUTOPUM, Ha KOTOPOM HaXoAuTCs
opraHmsauns, 3Ha4YMMOCTU NHpopMaLMK, coaepKallencsa B LOKYMeHTax, MoOBTOPeHUS nHhopMaLmn
B OAPYrnx [OKYMeHTaXx opraHusauunu.

Ncnonb3yoTca: CAUCKM UCTOYHWKOB KOMIMJIEKTOBAHUS apXxuBa, OOKYMEHTbl MO y4yeTy (hOHA0B
apX1BOB, CNPAaBOYHUKU, CTAaTUCTUYECKME OOKYMEHTbI 1 Ap.

K 4yncny Takmx opraHusaumini MoryT BbiTb OTHeCeHbl: rpafoobpasylowme opraHmsaumnm, Hanbonee
KpynHble opraHusauumn, opraHmMsauun-npeacTaBuTenn Hambonee TUMUYHBLIX ONS  OAHHOWN
TEeppMTOPUM OpraHn3aunn n ap.

4.5. [1oKyMeHTbl MO JIM4HOMY COCTaBy (DOPMUMPYIOTCA B AeJla B COOTBETCTBUN C YCTAHOBIEHHbIMM
npasunamm. OCHOBHbIE MPU3HAKKN (POPMUPOBAHNSA AEN: B A€JI0 NMOMELLAOTCs OKYMEHTbl 0HOIO
XPOHOJIOrMYECKOro neproaa (Kpome nepexogawmx aen); B 4es0 NoMeLLaoTCs JOKYMEHTbI Mo
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ogHoMy Bonpocy (ogHoro paboTHMKA); B AeN0 NOMELWatTCa JOKYMEHTbI OAHOI0 CPOKa XpaHEHUS.
0O6bemM OOKYMEHTOB B AeJsie He MOXXeT npeBbillaTbh 250 1MCTOB Npu TOJNILWMHE B YeTbIpe CaHTUMEeTpa.
Bonbliuve no o6vemy gena pasbuaroTca Ha ToMa (4acTw).

Mpu copMMpoBaHMM Aen HeobXoAMMO MPOBEPUTb Ha/IMYMe OCHOBHbLIX PEKBU3UTOB O(opMSIeHUA
[OKYMEHTOB (BMAa HAOKYMeHTa, HOMepa, AaTbl, NOAMUCU U OPYrux pekBu3nToB), H6e3 Hanmyus
KOTOPbIX NCMOJIb30BaHNE LOKYMEHTa HEBO3MOXXHO.

4.5.1. dopmMupoBaHMe OTAENbHbIX Aes N0 JIMYHOMY COCTaBy MMeeT 0COBeHHOoCTH.

Mpukasbl, pacnopsA>XeHus no JIMYHOMY cocTaBy (o0 npneme Ha paboTy, nepeBoe, yBOJIbHEHUN,
nooLpeHnn n ap.) GopMUPYOTCH B OTAE/NbHbIE Aiefia N0 KaXkAoMy roay. BHyTpu gena LOKYMEHTbI
pacnofiaraloTcsa No XPOHOJIOrUn B NopsaKe HOMepPOoB, NOJIy4YEHHbIX B TE4YEeHMe KasleHOapHoro roja.
JOKYMeHTbI, iBMBLUMECA OCHOBaHMEM A1 U34aHNSA NMpuUKasa u He BoleLllve B JINYHble Aena,
(HOpMUPYIOTCH OTOESIBHO.

OTaenbHO hopMUpyloTCs Aefa C npukKasaMm (pacnopsa>KeHUsAMHU) o NpeoCcTaB/IEHNUM OTMNYCKOB,
B3bICKAHUSAX, AEXYPCTBAX, KPAaTKOCPOYHbIX POCCUNCKNX KOMaHANPOBKaX.

Ecnn B opraHmsauum npukasbl N0 OCHOBHOW [OeATESIbHOCTM WM MO JIMYHOMY COCTaBy BeJsINCb
COBMECTHO C BaJIOBOW HyMepauuen, To NpoBOANTCA NOJIMCTHAA 3KCNepTU3a LEHHOCTU AOKYMEHTOB,
B pe3y/sibTaTe KOTOPOW NpuKasbl POPMUPYIOTCA B pasHble Aesla B COOTBETCTBUM CO CpoOKamu
XpaHeHus. OcobeHHOCTU (OPMUPOBAHMA [L[esl OroBapuMBalOTCA B  UCTOPUYECKON CnpaBke
(NnpeaucnoBumn) K oNncK.

JInyHble KapTO4YKM HOPMMPYIOTCS B OTAEbHbIE Aena No andaBuTy paMuanin. B oTaenbHbIX Cydasax
0ONyCKaeTCs BblOeNeHME INYHbIX KapTOYEeK PYKOBOAALLEr0 COCTaBa B CaMOCTOATesIbHbIe Aena (npu
6osbLLIOM KOSIMYEeCTBE Takux gen).

JInuHble pena SBNAIOTCA KOMMJIEKCOM OOKYMEHTOB, CoAep)Xallnx cBefieHNs o pa6OTHI/IKe nero
prﬂ,OBOIZ neaATeNbHOCTU.

B nn4yHOM pene comep)xaTcs: NpuKasbl (KONWW), aHKeTa, 3asiBJIeHUsl, TPyAOBOW OOroBOp, Komnuu
JINYHBIX OOKYMEHTOB, [JOKYMeHTbl 00 aTTectauuu (nepeaTTecTauun), UWHAMBUAYasbHbIE
OOJKHOCTHbIE UHCTPYKUMK N Ap. JOKYMeHTbl B JIMYHOM Aesie pacrnosaratoTca B COOTBETCTBUU C
XPOHOJIOTMEen WUX CcOo34aHus, HO MNepBbIMU WU MOCAeOHUMUN SBASIOTCS KOMUXA TMNPUKA30B O
npueme/yBosibHeHUN paboTHUKa.

HepoonycTMMO co3daHMe TaK Ha3biBAEMbIX <«HAPALOB» JINYHbIX [en, Korga psg JINYHbIX Oen
CLUMBAIOTCA B OZHO [eso, T.K. HapyllalTca obuime npusHaky GOpMUPOBaAHUA Aen U NopsaoK
paboThl C KOHPUAEHUMANIbHBIMM OOKYMEHTaMMU.

JinueBble cyeTa paboTHMKOBHOPMMPYIOTCA B AieN1a C YHeTOM C/ieAyoLmnx obLmnx npu3HaKkos:
XpoHosormm, andasnTta hamMunnii (Ha KpynHblx NpeanpusaTUsaSX MOryT (hOpMUPOBATLCS M MO
CTPYKTYPHbIM noapa3saeneHnsam). Kak npaBusio, K IMLEBbIM cHeTaM npuiaraiTcs Wndpbl
NPOW3BOACTB, LIEXOB, OTAE/O0B.

Tabenu n Hapaabl yyeTta paboyero BpeMeHu popMNpyOTCA N0 CTPYKTYPHBLIM Mogpa3neneHnsam,
andaBuTy paMuanin n XpOHOJIOrnn.

KapTtouku yyeTta paboTHMKOBHOPMUPYIOTCS B Aesia No faTte yBOJibHEHUS 1 andaBnTy dhaMuini.

JOKYMEeHTbI 00 aTTecTauum, YyCTaHOBJIEHNN KBanukaLmm (aTTecTauMoHHbIE JINCTKN)
HhOpPMUPYIOTCA N XPAHATCA B COCTaBe JINYHbLIX Oer.

AKTbl O HECHYACTHbIX cay4YaaXx POPMUPYIOTCA MO XPOHONOMMN, aKTbl 0 HECHACTHbLIX C/lyYaax co
CcMepTesibHbIM NCXOA0M (POPMUPYIOTCSA B OTAEJIbHbIE Aena.

HeBocTpebGoBaHHbIe TPYAOBble KHUXXKM XPaHATCSA N0 andaBnTy GaMuini n Kaxxaas nu3s HuUX
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ABNSETCH CAaMOCTOATENbHON eANHULEN XPaHEHNS.

4.5.2. OchbopmneHne gen no IMYHOMY COCTaBy npencTasnaseT cobon komnaekc paboT no mx
TexHn4yeckom obpaboTke, BKAOYAOLWNA: NOALWMBKY (NepenneT) oen, HyMmepauuo 1MCTOB Aena,
COCTaBJIEHNE 3aBEpPUTESIbHON HaAMNWUCK, COCTaBsieHNe, B HEOBXOANMbIX C/y4aax, BHYTPEHHEN Onncu
OOKYMeHTOB gena, ohopmMsieHne 0610XXKM gena.

4.5.2.1. lena noawmnBatoTCcs B 4 Npokosa B TBepAyto 06J710XKKY, U3 Aena yoansatTcs Bce
MOCTOPOHHME NMpeaMeThl (CKpenku, 3aknaaku n ap.). HesoctpeboBaHHbIe INYHbIE OOKYMEHTHI
(aTTecTaThl, AMMIOMbI) BKAAAbIBAlOTCS B KOHBEPT 1 NoALIMBaOTCA B Aeno. B KoHue gena
nopwmBaeTcsa 6naHK nncTa 3aBeputens. B Heobxoonmbix cnyyvyasx B Havyasle nena noglnBaeTcs
611aHK BHYTPEHHEN ONUCK OOKYMEHTOB, rAe NepevyncnaoTCcsa Buabl OKYMEHTOB N JINCThI, Ha
KOTOPbIX HAXOOATCHA AOKYMEHTHI.

4.5.2.2. Bce nncTbl gena, KpomMe AMCTOB BHYTPEHHEN OMUCK U NINCTa 3aBepuUTens, HYMepyTCA B
pa3BepHYTOM BUAe B NPaBOM BEPXHEM Yriy rMpocTbiM (FrpaMTHbIM) KapaHAalwoM NANHYyMepaTopoM.
MopwnTele B Ae10 KOHBEPTHLI Tak XXe HYMepylTcs (CHavYana KOHBEPT, MOTOM Mo NopsaAaKy BCe
BJZIOXKEHNSA).

4.5.2.3. 3aBepuTesibHasA HaAMUCb COCTABIETCA TOJIbKO Ha OTAE/IbHOM JINCTE-3aBepuTesie no
yCTaHOBJIEHHOW hopMe. 3anpeLlaeTcs BbIHOCUTL ee Ha 060poT nocsiegHero AoKyMeHTa Uiu
06/10>KKYy fena. OHa BKJIIOYaeT CBefleHNs 0 KOJIMYeCTBeHHbIX NapaMeTpax Aesa U ux 0CobeHHOoCTAX
(AMTepHbIe NNCTbI, NPONYLLEHHbIE INCTbI, IMCTbI C 060POTOM, KOHBEPTHI).

4.5.2.4. 1nd y4eTa OOKYMEHTOB OnpeAeneHHbIX KaTeropuin gen (MM4HbiX Oena v ap.) CoOCTaBageTCs
BHYTPEHHSASA ONUCb 4OKYMEHTOB, KOTOPasCOAEPKUT CBEAEHNA O MOPSAAKOBbLIX HOMEpax OOKYMEHTOB
B HeW, NX MHOEeKCaxX, AaTaxX, 3arojloBKax 1 HoMepax JIMCTOB AeJla, Ha KOTOPbIX PacnoNIOXKeHbl 3TU
OOKYMEHTbI.

K BHyTpeHHen onucuM COCTaB/SeTCA WTOroBas 3amnMncCb, B KOTOPOW YyKasblBaeTca uudpamu u
MPONUCbIO KOJINYECTBO BKJIIOYEHHbLIX B HEE JOKYMEHTOB U KOJINYECTBO JINCTOB BHYTPEHHEN OMUCH.
BHYTpeHHAA onucb MoAnuCbiBAaeTCA €e COoCTaBUTesleM C YKasaHMEM [OJIKHOCTM W faThl
cocTaB/ieHUs.

Mpn M3MeHeHWU cocTaBa LOKYMEHTOB fefla (M3bATUW, BKJKOYEHUWN [AOKYMEHTOB, 3aMeHe UX
KOMMAMMN) OHN OoTpaXkatloTcsa B rpade «lpumedyaHme» co CHOCKOM Ha HOMepa BHYTPEHHen onucu.
Mo>xeT 6bITb cocTaBneHa 1 ocobast oNMUCb 3TUX N3MEHEHUN.

4.5.3. O6n0>XxKa gena no JIMYHOMY COCTaBY COOEPXKMUT cnefyoLline pekBusnThbl:

e HAaMMEHOBAHWE OpraHW3auMn, ee MecCcTOHaxoXAeHue, MNOAYMHEHHOCTb, HauMeHOBaHMWe
CTPYKTYPHOIrO nofpa3nesieHus;

* NHOEKC Ogena,

* apXxuBHbIV WNdp gena;

® 3alr0JIOBOK Aea,

4 Kpa|7|H|/|e 0aTbl Aena,

* KOJIN4YeCTBO JINCTOB AOena,

Page 13 of 19



MeToamMyeckue peKoOMeHAauum «KcnepTusa LEeHHOCTU U oTOop B cocTaB APXMBHOIO (POHL
OnybankoBaHo Ha canTte PepepanbHoe apxmBHoe areHTcTBO (http://archives.ru)

* CPOK XpaHeHus gena.

Mpn >TOM HamMmeHOBaHWe oOpraHM3aunn yKa3blBaeTCHd MNOJIHOCTbIO, B MMEHUTEes/IbHOM najexe, C
YKa3aHuneM rnosiHoro HamMmeHoBaHMA opraHn3auun, KOTOpOI7I OHa HenocpeaCTBeHHO NoA4YNHEHA, TaK
Xe B MMeHUTesNIbHOM nagexe. Ecnn camMa opraHusauma mnm BbllLUeCTOALWaa opraHusaumna nMmeroT
ohuumManbHO MPUHATOE COKpalleHWe HaMMeHOBaHWsA, TO OHM YyKa3blBalTCA B ckobkax nocne
MOJIHOIoO HanMeHoBaHNA.

4.5.4. 1o pe3ynbTaTaM 3KCMNepTn3bl LLEHHOCTU OOKYMEHTOB MO JINYHOMY COCTaBY COCTaBAAKOTCS
onucn gen (LOKYMEHTOB) M aKTbl O BblA€NEHUN LOKYMEHTOB K YHUYTOXXEHMIO, He noasiexalumnx
XpaHeHuto.

4.5.4.1. loKkyMeHTbl N0 JINYHOMY COCTaBY MOCTOSAHHOIO CPOKa XpPaHEHUs BKJIIOYAOTCA B OTAeJsIbHble
onucwy, T.K. B COOTBETCTBUN C AEeNCTBYIOWMM 3aKOHOAATENbCTBOM AaHHbIE LOKYMEHTbI AO/IKHbI
XPaHWUTLCS B OPraHn3aLun 40 NepeAaydn B rocyaapCTBeHHbIe, MyHULMNaabHble apxusbl 75 net.!

Mpwn cocTaBneHUn onucen Aen no TMYHOMY COCTaBY BPEMEHHOM0 XpPaHEeHUS 3a paf NeT, XPaHALWNXCS
B apXuBax KPYMHbIX OpraHu3auuvm wuin apxuBHbIX (pOoHOaAX TakKUX OpraHu3auuin, HaxoOALWUXCA B
roCyf4apCTBEHHbIX, MYHULMUMaNbHbIX apXmBax, CllefyeT pewwunTb BOMpoC O uenecoobpasHoCTU
co3fjaHma cBogHom onucu (onucen) pen Mo JINHMHOMY COCTaBy 3@ BeCb WIN HECKOJIbKO
XPOHOJIOr M4ECKMX Nepruonos.

4.5.4.2. CncremaTtmsaumns 3arosioBKOB Aes B ONncK, Kak NpaBusio, oCyLeCcTBASETCS B
COOTBETCTBMU C XPOHOJIOTNYECKOMN NN XPOHOIOrNYECKU-CTPYKTYPHOM CXEMON NOCTPOEHMA POHAA,
Mpu KOTOPOM pasfenamMmum onnucu SBASIOTCA rodbl, a NoapasaesiaMn - HazBaHUA CTPYKTYPHbIX
noapasaesieHuin, B KOTopbIX 06pa3oBannuCb NAN OTNOXKUINCL OOKYMEHTbI MO JINHHOMY COCTaBy. B
OTAEeNbHbIX Cly4asaX BO3MOXXHO NMpMMeHeHNe HOMUHabHOro NpuHUnna hopMUpoOBaHUA OOKYMEHTOB
rno JIM4YHOMY COCTaBy.

4.5.4.3. [ogoBon pasgen onucm gen rno JMYHOMy COCTaBy BPEMEHHOIN0 XpaHEHMA COCTaBNAAETCs Mo
yCTaHOBJIEHHOM hopMe, AaHHOW B [paBuiax.

Mpwn 3anosiHeEHUN hopMbl oNucK cneayeT obpaTuTb ocoboe BHMMaHME Ha TO, 4TO B rpade «Cpok
XpaHeHus» ONaa [aHHOro BMAaa AOKYMeHTa (gefnia) CTaBUTCA CPOK XpaHeHUs, npeayCcMOTPEHHbIR
O0EenCcTBYOLWMM B TOT nepuog MNMepevyHeM TUMNOBbIX LOKYMEHTOB.

3aronoBKN gen B onucu aen no JINHYHOMY COCTaBYy pacnosnaratoTcda no HOMMHaJIbHOMY MPU3HaKy B
Cﬂeﬂ,y}OLLl,eV'I nocnenoBaTeNIbHOCTHU:

NMpunKa3bl, pacnopa>XeHunsd, NoCTtaHOBJIEHNA, YKa3aHUA MO JINHHOMY COCTaBY,

® CMNCKWN NINYHOI O COCTaBa,

* JINYHbIE KAPTOYKN PabOTHUNKOB;

®* JIN4YHbIE O€Na,

* TPYZLOBbIE OrOBOPbLI;

* JlinleBble CHETa,
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® pacyeTHble BeaAOMOCTHU,

i HeBOCTpe6OBaHHbIe TPyAOOBblE KHVXXKWN N OP. JINYHbIE OOKYMEHTDbI;

e NOKYMEHTbl N0 aTTecTaunmn, noBbILLEHNIO KBaMUKaLUA.

HekoTopble BMAObl OOKYMEHTOB, 0bpa3oBaBLUMECS B OpraHu3auunsax B Honblimx obbemax (NMyHble
nena, NN4YHble KapTOYKW, TPYAOBblE KHUXXKMK) MOFyT BbIAENATbCA B CAaMOCTOSITESIbHblIE OMUCHK.
JInyHble gena (MYHble KapTO4YKM) BHOCATCS B OMUCh MO roAly YBOJIbHEHUS NNLA, HA KOTOPOro OHW
ObININ 3aBeAeHbl, U CUCTEMATUIMPYIOTCA MO anaBUTy HamMuIni.

4.5.4.4. K 3aKOHYEHHOW ONMMNCKU Aes No JIMYHOMY COCTaBy B 06A3aTeNbHOM NOpsAAKe COCTaBAAETCA
npegucnosune, oraaBseHne, CNMCOK COKPALLEHHbIX C/I0B, TUTYJIbHbIA JINCT, NMOPAAOK COCTaB/IeHUS
KOTOPbIX aHa/IoOrMyeH rnopsaaky Ux COCTaBI€HNS B ONUCAX MOCTOAHHOIoO XxpaHeHus. Mpu
Heobxo4NUMOCTN MOrYT COCTaBAATbLCA yKalaTenm K onncu.

Mpwn cocTasneHnn onucen gen no JINHHOMY COCTaBY NMOCTOAHHOIO XpaHeHNA ciieayeT CoOCTaBNATb K
HAM oOTOesNibHble npeancnoBna, B KOTOPbIX Obinn 6bl y4TeHbl BCe 0CcobeHHOCTN " cneuunduka
NMNoCTpoOeHNA onnucn, CoCtaBa OOKYMEHTOB, NX MOJIHOTa N T. A.

Mopsaaok ogopMaeHuUss 3aKOHYEHHOW CBOOAHOW onucum (onmcen) pen no JIMYHOMY COCTaBy
aHaNornyeH rnopsaky oopMaEHNS ONUCEN MOCTOAHHOIO XpaHeHus.

CBOAHblE OMUCK Oen Mo JIMYHOMY COCTaBy MOCTOSAHHOIO U BPEMEHHOr0 XpaHeHus, CoCTaB/eHHas
rnocsie NpoBedeHns 3KCNepTu3bl LLEHHOCTU LOKYMEHTOB B OpraHm3auumum nocsie pacCMOTpPeHusa ee
LU9K (2K) opraHmsauum, noanexuT YyTBEPXAEHUO (cornacoBaHuto) 3MK COOTBETCTBYIOLLENO
YNOJIHOMOYEHHOro OpraHa UCMOJIHUTEsNIbHON BAacTu cybbekTa Poccuinckon degepaumn B obnactum
apxuBHOro gena, 3K denepanbHOro rocyaapCTBEHHOr0 apXxunBea.

Mocne cocTaBneHUs (yCoBepLWEHCTBOBaHUA) onucen gen no JAMYHOMY COCTaBy MOCTOAHHOIMO U
BPEMEHHOIr0 XpaHeHns, HaXo4AWMNXCA Ha XPaHEHUN B FOCYAAapPCTBEHHOM, MYHULMMAIbHOM apxuse,
OHM TakKXxe [OOJDKHbl YyTBepAaTbCa (cornacosbiBaTbcs) MK  yrnosHOMOYEHHOro opraHa
NCNOJIHUTENbHOM BnacTu cybbekTa Poccunckon depepauun B obnactun apxmBHoro gena, IlK
hefepasibHOro rocyaapCcTBEHHOr0 apxunea.

4.5.4.5. CocTas/ieHMe aKTOB O BblgesieHUn K YHUYTOXKEHUNIO JOKYMEHTOB Mo JINHHOMY COCTaBy, HeE
noanexawmnx XpaHeHno, ABNAeTCA 3aKNH0HYNTENIbHbIM 3TalnoM 3KCNePTU3bl LEHHOCTU AOKYMEHTOB.

AKTbl COCTaBNAOTCA TOJIbKO MocCsie NpoBefeHUS OMNMCaHUA OOKYMEHTOB Mo JINYHOMY COCTaBy,
BKJTIOHEHNA OOKYMEHTOB B COOTBETCTBYOLLKME Oonncn gen n nx corslacoBaHmA (yTBepmp,eva).

AKTbl COCTaBJ/ISIlOTCA, KaK MNPaBWIo, Ha BCe OOKYMEHTbl MO JIMYHOMY COCTaBY, OT/IOXKMBLUMECH B
Pa3/INYHbIX CTPYKTYPHbIX MoApa3feneHnsx opraHuMsauun, WaM HanpaBieHU OesTenbHOCTU
(kappoBoe obecneyeHne, byxrantepus, oxpaHa Tpyda 1 T. [I.) U BHECEHHbIX B paHEe COCTaB/IeHHbIEe
onuncK aen no JINYHOMY COCTaBYy BPEMEHHOI0 XpaHeHus.

Ha3BaHMe Ka)4oro CTPYKTYpPHOro noapasfesieHns yKasbiBaeTCsl nepeq rpynmnoi 3arojioBKOB Aen
3Toro noapasaeneHus (nogpasnena onucu). 3aroIoBKU OAHOPOAHbLIX A& MOryT BHOCUTbLCS B aKT
nof obLMM 3arooBKOM, C YKasaHUeM KONMYecTBa A, OTHECEHHbIX K faHHOW rpynne.

JOKYMeHTbl BKJIIDYaOTCA B aKT, eCc/in I'Ipe)J,yCMOTpeHHbIIZ ONSA HUX CPOK XpaHeHnsa uctek K 1 aHBap4
roga, B KOTOPOM COCTaBNIAETCA aKT.

4.5.4.6. AKT 0 BblAENEHNUN K YHUHTOXXEHUIO apXMUBHbIX JOKYMEHTOB, HE MOANeXaLLNUX XPaHEHWIO,
COCTaB/ISETCA CTPOro No popMe, yctaHoBAEHHON NpaBuaamu.

Page 15 of 19



MeToamMyeckue peKoOMeHAauum «KcnepTusa LEeHHOCTU U oTOop B cocTaB APXMBHOIO (POHL
OnybankoBaHo Ha canTte PepepanbHoe apxmBHoe areHTcTBO (http://archives.ru)

4.5.4.7. lNpwn coCTaB/IEHNN aKTOB O BblOENEHNN K YHUYTOXKEHNIO OOKYMEHTOB, HE noasiexalinx
XpaHeHuto, criefyeT PYKOBOACTBOBATbLCA TO/IbKO TEMU HOPMATUBHbLIMU AOKYMEHTaMU (MepevyHsamm
TNNOBbIX LOKYMEHTOB), KOTOpbLIe AENCTBOBaAN B NepUOA, KOrga co3aaBajmcb 4OKYMEHTHI MO
JINYHOMY COCTaBy, BKJIlOYEeHHble B akT. Hanpumep, NepevyeHb TUNOBbIX JOKYMeHTOB 1989 r.
HernpaBoOMEpPHO UCMNOoJIb30BaTb AJ15 OCHOBAHUSA BKJIIOYEHUSA B aKT AOKYMEHTOB, CO34aBaBLUNXCS B
1940-1970 rr. B o6s3aTenlbHOM NOpPAAKE B aKTe AO/DKHO ObITb YKa3aHo, 4TO ONMCK Oen
MOCTOSIHHOIO XpaHeHus, B TOM 4Yucsae U onNucn gesna noCTOSAHHOMo XpaHeHus No JIMYHOMY COCTaBY 3a
3TW rofabl yTBEP)XXAEHbLI, @ N0 JIMYHOMY COCTaBY BPEMEHHOIO XpaHeHnsa cornacoBaHbl ¢ 3K opraHa
NCNOJIHUTENbHON BNacTu cybbekTa Poccunnckonm ®epepaunm B obnactm apxmusHoro gena, dMK
thenepasbHOro rocygapcTBeHHOro apxmea.

4.5.4.8. Ecnv fOKYMEHTbl HaXoAW/UCh Ha XPaHEeHUN B BEAOMCTBEHHOM apXuBe, TO aKT O
BblAENEHUN K YHUYTOXKEHUNIO LOKYMEHTOB, He NoANe)xallnux XxpaHeHuo, pacCMaTpnBaeTCs
cornacosbiBaeTcs 9K (L3K) opraHusaumm n yTeepxnaetcs ee pykopoauTtenem. Ecam akT
COCTaBJIEH MO pe3yJsibTaTaM MpoBeLeHUs IKCNepTn3bl LEHHOCTU B rOCyLapCTBEHHOM,
MYHMUWNANIbHOM apXmBe, TO OH paccMaTpuBaeTca U yTeepxaaeTca 3K ynosHOMOYEeHHOro opraHa
NCNONHNTEeNbLHON BRacTu cybbekTa Poccuinckon denepaunm B obnactu apxmeHoro gena, MK
(hefepasibHOro rocyapCTBEHHOro apxmea, a 3aTeM OUPEeKTOPOM apXmBa.

4.5.4.9. AKT 0 BblAeNeHUN K YHUUYTOXKEHUNIO OKYMEHTOB, He MoaJieXallnx XpaHeHWUto, ABseTCs
OOKYMEHTOM CTPOro OTYETHOCTW, NMOMeLlaeTca B Aefo hoHAa, rae XpaHUTCA NOCTOSHHO.
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Kopoekc 3akoHoB o Tpyge 1918, 1922, 1971.

Kopnekc Poccuinnckon depepauunn o6 agMUHUCTPATUBHLIX MpaBoOHapyweHmax oT 30.12.2001 Ne
195-03 (B pea. oT 21.07.2014).

Tpynoson Kopekc Poccuinckon depepaunn (TK P®) ot 30.12.2001 Ne 197-®3 (B pen. oT
28.06.2014).

YronoBHbI Kogekc Poccuinckon ®egepaunn ot 13.06.1996 Ne 63-P3 (B pea. o1 21.07.2014).

3akoH Poccuinckon depepauunm ot 19 cdepana 1993 Ne 4520-1 «O rocyfapCTBEHHbLIX FAapaHTUSaX 1
KoMneHcaumax Ana nuy, paboTalowmx M NpoxmBawLmx B paroHax KpanHero Cesepa wu
MPUPaBHEHHBLIX K HUM MeCTHoCTax». // BepomocTu Chbesfa HapoAHbIX AenyTaToB PoccuMinckon
depnepaumnn n BepxosHoro CoseTa Poccuinckon depgepaumn. - 1993. - Ne 16.

3akoH Poccunckon ®epepaummn oT 21 umwona 1993 Ne 5485-1 «O rocypnapCTBeHHOW TanHe» [/
CobpaHune 3akoHogaTenbCcTBa Poccuinckon depgepaumn. - 1997, - Ne 41 (B pep. ot 21.12.2013).

denepanbHbin 3akoH Poccunckon ®epepauunn oT 24 umons 1998. Nel25-03 «0O6 obsizaTesibHOM
couManbHOM CTPaxoBaHWUM OT HeCYaCTHbIX CJ/lydaeB Ha MNPOWU3BOACTBE W MNpodheccnoHasnbHbIX
3aboneBaHnn» // CobpaHne 3akoHogaTenbCcTBa Poccmnckon degepaunn. - 1998. - Ne 31 (B ped. oT
02.04.2014).

defepasbHbIM 3aKoH Poccuinckon depepaunm ot 15 gekabpa 2001 Ne 166-P3 «O rocyapCTBEHHOM
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rneHcMoHHoM obecrnevyeHun B Poccuinckon denepaummn» // CobpaHue 3akoHoaaTenbCcTBa Poccuinckon
depepaumun. - 2001. - Ne 51 (B pea. o1 02.07.2013).

depnepanbHbin 3akoH Poccuinckon depepaunm ot 15 gekabpsa 2001 Ne 167-03 «O6 obs3aTesibHOM
MEeHCMOHHOM CTpaxoBaHun B Poccninckon depepaunn» // CobpaHue 3akoHogaTenbCcTBa Poccumnckon
depnepaumn. - 2001. - Ne 51 (B peq. ot 02.04.2014).

depepanbHbIl 3aKOH Poccuinckon ®epepaumn oT 17 gekabpsa 2001 Ne 173-d3 «O TpyLOBbIX
neHcmsax B Poccuinckon ®epnepaumnn» // CobpaHue 3akoHomaTenbCTBa Poccuinckon depepaumnn. -
2001. -Ne 52.-Y4.1 (B pean. o1 28.12.2013).

denepanbHbIn 3akoH Poccnnickon ®epgepaumm oT 22 okTa6psa 2004 Ne 125-03 «O6 apxmBHOM aene B
Poccuiickon ®epepauunn» // CobpaHne 3akoHoaaTenbcTBa Poccuinckon depepaunm. - 2004. - Ne 43
(B peq. oT 11.02.2013).

depnepanbHbin 3akoH Poccuniickon depepaunmm ot 27 utond 2006 Ne 152-®3 «O nepcoHabHbIX
OaHHbIX>» /[ CobpaHne 3akoHoaaTenbCcTBa Poccnnckon depgepaunn. - 2006. - Ne 31. - Y. 1 (B pea. oT
04.06.2014).

Q®epnepanbHbin 3aKOH Poccuinckon ®Pepepaumm ot 24 uwona 2009 Ne 213-0®3 «O Banopumsauunmn
MeHCNOHHOro Kanutana» // CobpaHne 3akoHodaTenbCcTBa Poccmnckon ®epepaunn. - 2009. - Ne 30.

Yka3 lMpe3ungnyma BepxoBHoro CoBeta CCCP oT 18 gHBapa 1974 «0O6 y4ypexpoeHun meganu
«BeTepaH Tpyma» // BepnomocTm BepxoBHoro CoseTa Coto3a CoeTckux CoumanncTtuHeckmx
Pecnybnuk. - 1974. - Ne 4 (c n3m. n gon. ot 28.12.1987).

Yka3 Mpe3ngeHta Poccuinckon Pepepaunm ot 06 mapTta 1997 Ne 188-03 «O6 yTBEpPKAEHMUMU
rnepeYyHs CBeAeHUn KOHpUAeHUMabHOro XxapakTepa» // CobpaHue 3akoHOoAaTenbCTBa Poccuimnckon
depnepaumn. - 1997. - Ne 10 (B peq. oT 23.04.2005).

Yka3 MNMpe3ngeHTa Poccuinckon ®epepaumm ot 30 masa 2005 Ne 609 «O6 yTBepaeHUM MNonoxeHns o
rnepcoHasibHbIX AaHHbIX rOCYJapCTBEHHOr0 rpa)kAaHCKoOro ciy>kauero Poccuinckon depepaumuv u
BeOEeHUN ero nn4Horo gena» // CobpaHue 3akoHomaTenbCcTBa Poccuinckon depepaunn. - 2005. -
Ne 24 (B pea. o1 01.07.2014).

MocTtaHoBneHue [MpaButensctBa Poccuinckon depepaumm ot 24 wumona 2002 r. N 555 «06
yTBepxxaeHun [lpaBua noacyeTa W MOATBEPXKAEHUS CTPAxoBOro cTa)ka MO YCTaHOBJIeHUSN
TpyAaoBbix NeHcunn» /[ CobpaHune 3akoHogaTenbCcTBa Poccninckonm ®epgepauunn. - 2002. - Ne 31 (B pea.
oT 24.03.2014).

MocTtaHoBneHne MuHTpyna P® u lMeHcuoHHOro cdoHaa Poccuiickon depepaumm oT 27 ceBpans
2002 r. Ne 16/19 na «O6 yTBepxaeHuun MNepevyHa AOKYMEHTOB, HEOOXOAUMbIX AN YCTaHOBJ/IEHUS
TPYLOBOW MEHCUN N MEHCUM NO rocyAapCTBEHHOMY NeHCUOHHOMY obecneYyeHunio B COOTBETCTBUM C
hefepanbHbiMN  3akKoHamnm «O TpyaoBbiX neHcnax B Poccunckon depepaumun» n «0
rocynapCTBEHHOM TreHCMoHHOM obecnevyeHun B Poccuinckon ®depepaunn» [/ bronneTeHb
HOPMaTMBHbIX aKTOB (befepasibHbIX OpraHoB UCNOAHUTENbHON BnacTu. - 2002. - Ne 26 (B pea. oT
12.03.2010).

MocTtaHoBneHue MuHTpyaa P® oT 30 utoHA 2003 Ne 44 «O6 yTBepxaeHun MNpasun obpalleHns 3a
MeHcren 3a BbICAYry neT denepanbHbIX FOCYy[apCTBEHHbIX C/Y>XKALUMX, €e Ha3HaYeHUs 1 BbIMAaThbl»
// Poccniickas raseta. - Ne 168 o1 26 asrycta 2003 (B pea. oT 19.02.2008).

MocTaHoBneHne NockomctaTta Poccum ot 05 AHBapsa 2004 Ne 1 «O6 yTBEp>KAEHUM OCHOBHbIX (DOPM
NepBUYHON AOKYMEHTauun rno y4eTy TpyAda 1 ero onfaTbel» // bionneTteHb MuHtpyaa P®. - 2004. -
Ne 5.

Mpukas MunH3gpascoupa3uTmnsa Poccum oT 31 mapTa 2011 r. Ne 258H «O6 yTBEpXAeHMN MMopaaka
noaTBepXAeHMsA nepnonos paboThl, AatoLen NPaBo Ha AOCPOYHOE Ha3HAYeHne TPYAOBOM NEHCUN
no ctapoctu» // Poccuinckas raseTta. - Ne 5489 o1 27 masa 2011.
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OcHoBHbIe NpaBuaa paboTbl BEAOMCTBEHHbIX apXuBoB. - M., 1985,
OcHoBHble npasuia paboTel apxMBOB opraHusauui. - M., 2003.

MepeyeHb TUMOBbLIX OOKYMEHTaj/bHbIX MaTepuasoB, 0OpPa3yloLLUUXCA B AeATeSbHOCTU HapoAHbIX
KOMUCCapMaToB U APYrux ydpexxneHuin, opraHmsaumin n npegnpuatuin Cotosa CCP, ¢ yKazaHueM
CpoOKa xpaHeHUs maTepuanos. - M., 1943.

MepeyvyeHb TUNOBbLIX AOKYMEHTaIbHbIX MaTeprasioB, 06pa3yoLWMXCs B AeSATebHOCTU MUHUCTEPCTB U
APYrUX y4YpexxAeHU, opraHnsaumm n npeanpuaTuii, C yKkasaHMeM CpoKa XpaHeHUs MaTepuasnos. -
M., 1957.

MNepeyeHb AOKYMEHTalIbHbIX MaTepuasioB No JIMYHOMY COCTaBY FoCy4apCTBEHHbIX, 0OLLeCTBEHHbIX U
KOOMNEepaTMBHbIX yYpexKaeHnn, opraHusaumnin n npeanpmatumn CCCP ¢ yka3zaHNEM CPOKOB XpaHeHUS
MaTepuanos. - M., 1963.

MepeyeHb TUMOBLIX AOKYMEHTaNIbHbIX MaTepnasnoB, 06pa3yroLLNXCA B AeATeNbHOCTU MUHNCTEPCTB,
BEAOMCTB U APYruX y4peKaeHWn, opraHm3auunin n npeanpusaTtmin, C yKasaHMeM CpoKa XpaHeHus
MaTepuanos. - M., 1967.

Hepequb TWUMNOBbIX OOKYMEHTOB, o6pa3yrou.|,|/|xc;| B 0eATeJIbHOCTWN FOCKOMMUTETOB, MUHWNCTEPCTB,
BEOMCTB U APYrUX y4YpexAeHUWn, opraHusauun n npeanpuaTuin, ¢ yKasaHMeM CpokKa XpaHeHus
MaTepuanos. - M., 1989.

MNepeyeHb TUMOBLIX YNpPaB/IeHYECKUX LOKYMEHTOB, 06pa3yloLmXcs B AeATebHOCTM OpraHm3aumnia, ¢
yKa3aHueM CPOKOB XpaHeHusa. - M., 2000.

MepeyeHb TUMOBLIX YMpPaBAEHYECKNUX apXUBHbIX [OOKYMEHTOB, obpa3syolwmxca B npouecce
0eaTeNbHOCTN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro caMoynpaB/iieHns U opraHmsauun, ¢
yKa3aHueM CpoKOB XxpaHeHus. - M., 2010.

Mucbmo Pocapxuea oT 08 okTsa6psa 2004 Ne 3/1811-K, M® PO ot 05.10.2004 Ne 'B-25-25/10734 «O
MPUHATUM opraHaMmu MNAOP apXmMBHbIX CNPaBOK U KOMUA OOKYMEHTOB, BblAaHHbIX OpPraHn3aumnaMmm».

MpaBuna opraHMsaununm XxXpaHeHUs, KOMMJEKTOBaHUA, ydyeTa W WNCNOJb30BaHUSA [OKYMEHTOB
ApxmnsHoro oHaa Poccuinckon depgepaumn n Apyrnx apxXmBHbIX LOKYMEHTOB B rOCYAapCTBEHHbIX U
MYHULMNANbHbLIX apxmBax, My3esax u bubnnortekax, opraHusaumax Poccunckon akagemMumu Hayk,
yTBepXXAeHbl npnkaszoM MuHkynbTypbl Poccum ot 18 aHuBapsa 2007 r., Ne 19. - M., 2007.

MeToaomn4yeckme pekoMeHgauum no otbopy Ha rocyfapCTBEHHOE XpaHeHNe LOKYMEHTOB MO JINYHOMY
cocTaBy. - M., 1976.

[1] C™m. MpunoxeHne. CNNCOK NCTOYHNKOB.

[2] B cocTaB nn4HbIX Aen paboTHMKOB MOy T 6bITh BKOYEHbI KOMUW yKa3aHHbIX 4OKYMEHTOB. B TekcTe Takue BUAbl JOKYMEHTOB OTMEYEeHbl
3Be3404K0N (*).

[3] B cOOTBETCTBUM C 3aKOHOAATENLCTBOM Havyano TPYLAOBON AeATENbHOCTU BO3MOXHO MO AOCTUXKEHUN 14 neT, a BbIXOA4 Ha MEeHCUI0 - MO JOCTUXKEHUN
60 net. Hanpumep, ons paboTHNKOB, yxoasLwmx Ha neHcuto B 2014 r., Heo6xoAUMbI LOKYMEHTbI, Ha4uHasa ¢ 1967 r. (60 net - 14 neT = 46 net. 2014 -

46 = 1968. NMonpaBka B 1 ron gaet 1967 ron).

[4] YnpaBneH4yeckne AOKYMEHTbI MOCTOSIHHOMO CPOKa XPaHEHWs XPaHATCS B OpraHM3auusx Ao nepefayn B rocyapCTBEHHbIE, MyHULMNAbHbIE

apxmBbl COOTBETCTBEHHO 15, 10 n 5 neT.
OnybnukoaHo: 27.01.2015, nocnenHee nameHenune: 27.01.2015

UcTouHuMK: http://archives.ru/documents/metod-rekomend_expertise-lichny-sostav-2014.shtml
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