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MHCTPYKLMUA NO 3anNOJIHEHMUIO nacnopTa
rocynapcTtBeHHOro myses, omonuorekm (B 4yactm
AOKyMeHTOB ApxuBHoro ¢poHpa PoccMunuckom
depepauumn)

lMpunnoxxeHue

K Npukaly MuHkynbTYypbl Poccnm n Pocapxmea
oT 14 mapTta 2000 r. Ne 167/13 [1]

HacTodwasa NHCTpyKUuns onpepenseT nopsaaoK 3anosIHEHWA MacrnopTa rocyaapCTBEHHOro Myses,
bnbnmnoTtekn (B 4acTm OOKYMeHTOB ApxmBHoro ¢oHaa Poccuinckon denepaumn) B COOTBETCTBUN C
TpeboBaHUAMMN, YCTAaHOBJIEHHLIMY PernamMeHTOM rocyapCTBEHHOrO y4eTa JOKYMEHTOB APXUBHOIO
doHaa Poccnnckonm ®epepaunm [2] (3apernctpmposaH MuHioctom Poccum 8 utonsa 1997 r.
perncTpaunoHHbIn Ne 1344),

ObLwMe NoNo>KeHuUA.

1. MacnopT COCTaBNAETCA Ka)XAblM rocygapCTBEHHbIM My3eeM, bubnnotekon (panee mysen,
bubnnorteka), ocyuwecTBasiowmm(en) B cooTBeTCTBUM C OCHOBaMM 3aKoHOOATesbCTBaA
Poccuinckon ®depepaunm 06 ApxnsHom oHae Poccuinckon depepaunm n apxmax (ct. 17)
MOCTOSIHHOE XpaHeHWe [OKyMeHToB ApxmBHOro ¢oHga Poccuinckon degepaunn,
HEe3aBUCUMO OT TOro, ABASIETCS N My3el unm bubnmoteka NCTOYHUKOM KOMMIEKTOBaHUS
rocyoapcTBEHHOro apxmuBa.

2. NacnopT (OpunoxxeHune 1 [3]) cocTaBAAeTCA eXerogHo, oTpa>kaeT cocTaB, COCTOsAHME,
06beM 1 yCcnoBmns XxpaHeHnsa OOKYMeHToB ApxmBHOro gpoHaa Poccunckon depepaumm no
cocTosaHuto Ha 01.01. ... HacTynatowWwero roga U XpaHUTCHA MOCTOSAHHO.

3. MacnopT cocTaBNsAeTCA Ha OCHOBE AaHHbIX MEPBUYHOro yyeTa (akTbl NMpuema-nepenayn,
KHUTN I'IOCTyI'IﬂeHVII7I OCHOBHOIO CbOH,D,a), a TakKXe OJaHHbIX OCHOBHbIX YHY€THbIX JOKYMEHTOB,
KOTOpble BeayTCA B My3ee U b6bubnmoteke 0N yvyeTa HOOKYMEHTOB ApPXMBHOrO (oHAa
Poccunckon ®epepaumnn:

°© KHWUIKN y4YyeTa MocTynJIeHNA JOKYMEHTOB;

°o Crnncka ooHAO0B;

o

nncrtos )OHAOB;

[o}

apXMBHbIX onnucen (Ha NpaBax Hay4YHOro MHBEHTapA).

4. NacnopT npeacTtasngeTca hbegepasbHbIMU FOCYAAPCTBEHHbIMU My3eaMu n bubnmnotekamm B
denepanbHylo apxmBHyto cnyxby Poccumn 1 pas B 3 roga (Ha 1 aHBapsa 2001 r., Ha 1 aHBaps
2004 r. n T.4.) kK 20 aHBapsa roga, caenyloWero 3a OTYETHbIM.

FocynapcTBeHHble My3eun 1 bubnnoTekn cybbekToB Poccuinckoin denepauunmn NnpeacTaBisatoT
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rmacnopTa B COOTBETCTBYHOLLUNIA OPraH yrnpaBsieHUs apXnuBHbIM aenom cybbekTa Poccuinckon
depepaumn B CPOKU, YCTAHOBJIEHHbLIE 3TUM OPraHOM, HO HE peXe, YeM OAWH pa3 B 3 roda
(Ha 1 auBaps 2001 r., Ha 1 aHBapa 2004 r. u T.4.).

5. My3eu n 6ubnnortekun, apagaolInecs NCTOYHUKaMN KOMNJIEKTOBAHNSA roCy4apCTBEHHbIX
apX1BOB, B MAaCNOPT BKJIIOYAOT AaHHbIE TOJIbKO O OKYMEeHTaxX OCHOBHOro (poHAa mMy3es,
bnbnnortekn. JOKYMeHTbl TeKyLllero (BegoMcTBEHHOIO) U Hay4YHOIro apXxmBoB mMy3ed,
6nbnmnoTtekn B faHHOM nacnopTe He Yy4NTbIBatoTCA.

YyeTy B nacrnopTe noasiexxaT BK/lOYEHHblE B COCTaB OCHOBHOro hoHaa Myses,
6MGANOTEKM NNCbMEHHbIE OKYMEHTbI Ha ByMa)KHbIX HOCUTENAX (B TOM YUCSIE PYKOMUCH,
PYKOMUCHbIE KHUTW, MUCbMa, aBTorpadbl, AHEBHMKW, HOTHbIE N TEKCTOBLIE 3aMnCK
honbKopa U My3bIKK), @ Tak)Ke (POTOA0KYMEHTbI (HEraTuBbl, MO3UTUBLI, POTOANLOOMBI 1
[p.), KNHOJOKYMEHTbI, HETUPAXKNPOBAHHbIE (DOHO-A0KYMEHTLI (pe4yeBble N My3biKaJibHbIE) U
ap.

B KoMnnekce C BbllWeNepevyncneHHbIMN  LOKYMEHTaMM  YYUTbIBAOTCA  JIOMMYECcKU
B3aMMOCBSI3aHHble C HMMW MeyvyaTHble MU3OaHWs C aBTorpaamMum M NoMeTKaMu, a Takxe
KapTbl, MJaHbl, YepTeXW, NNakaTbl, aULLN, MAPKKN, OTKPLITKN, TMCTOBKU, BbIPE3KWN 13 raseT
N XKYPHaoB 1 ap.

6. _My3eun n 6ubnnotekun, He ABAAIOLINECH NCTOYHNKaMN KOMOJIEKTOBAHWNS FOCYAapCTBEHHbIX
apx1BOB, HapsAAy CO CBEAEHUNAMM O JOKYMEHTaxX OCHOBHOIO hoHAa, B MacnopT BKOYAKOT
CBeAeHMNsa TakXe 1 0 AOKYMeHTax TeKyLliero (BefOMCTBEHHOI0) U Hay4YHOrO apX1UBOB My3es,
bnbnmnoTekn, oTparkamwLme NCTOPUIO N AeATEeNbHOCTb My3es, bubnnoTekn n oTHeCeHHbIe B
yCTaHOBJIEHHOM NOpsAAKe K cocTaBy ApXMBHOro poHaa Poccuiickon ®epepavumn.

7. K macnopTy B COOTBETCTBUM C €ro pa3fesiaMn CocTaBnseTcs o6bACHUTEeNbHas 3anucka, B
KOTOPOA Hapany C MO3ULMUAMK, CNeunaslbHO OTMEYEHHbLIMM B HacToslwen WHCTpyKuun,
huKcnpyloTca cneunduyeckme O KOHKPETHOro My3es, 6ubnmoTekn ocobeHHOCTU
OVHAMUKN 06 beMHbIX NoKa3aTenel No CpaBHEHNIO C PaHee COCTaBNEHHbLIM NacrnopToM.

8. O6bbeMHble NoKasaTeNn AaloTCs B YKa3aHHbIX B hopMe nacnopTa eanHuLax nuaMepeHus.

9. I/IcrlpaBneva, BKJIEMKN HEe OonycKarTCA.

CocTaB nokasaTeney nacnopra.

Paspen 1. CoctaB n 06beM apXMBHbIX J,OKYMEHTOB.
Npada 1. KonnyectBo poHAOB.

MokKa3blBaeTCs KOJMYECTBO apXuBHbIX (DOHAOB, apPXUBHbIX KOANEKUUA W cobpaHun, BKJIOYas
cobpaHns pYyKOMUCHBLIX KHUT (fanee apXuBHbIN oHA).

Moo apxmBHbIM (HOHOOM MOHMMAETCHA COBOKYMHOCTb apPXWUBHbIX AOKYMEHTOB, UCTOPUYECKU WIun
NOrn4ecknm CBA3aHHbIX MeXxay cobon.

B my3esnx, 6ubnmorekax, KOTopble B COOTBETCTBMN CO CT.18 OCHOB 3aKoHOAaTeNbCTBa Poccminckon
denepaummn 06 ApxmBHoMm oHae Poccuiickon denepaumm n apxmeax He NMPUHMMAKOT Ha XpPaHEHMe
MNOANIMHHBbIE LOKYMEHTbI rOCy4apCTBEHHbIX OpraHm3auni, K apxmeHblM dOHAAM OTHOCATCA POoHAbI
JINYHOrO MPOUCXOXKAEHMWSA, KOTOpble NoApa3fensaTca Ha JIMYHble (NepcoHasibHble) CeMeNHble U
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poOoBble, OOLLECTBEHHbIX, WHbIX HEroCynapCTBEHHbIX OpraHusauui, a Takxe ¢oHAb
HenocpeacTBEHHO My3es, bubnmotekn (OOKYMeHTbl TeKyllero(BegoMCTBEHHOIO)M Hay4YHOro
apxmBoB My3esl, 6uUbnMoTeKn, oTpakawlme KX WUCTOPUK N AeATeslbHOCTb U OTHECEeHHble B
yCTaHOBJIEHHOM MOpsAAKe K COCTaBy ApxmeHoro poHaa Poccuinckon degepauun).

ApXMBHasA KOMNEKLNSA YYNTbIBAETCA KaK CaMOCTOATENbHbIN (POHA, HE 3aBUCKMMO OT TOro, ABAseTCs
JIN OHa pe3ysibTaTOM OeATeSIbHOCTU KOJIJIEKLMOHEPA A0 MOCTYNUAIEHUS Ha NOCTOSIHHOE XpPaHeHMne
B My3en, bubnnoTteky, nnbo bbina cchopmmpoBaHa B My3ee, bubnmnorteke.

ApxuBHoe cobpaHne YyYNThIBAaeTCS Kak 06L1as COBOKYMHOCTb AOKYMEHTOB, MOCTOAHHO XPAaHSALLIMXCS
B My3ee, O6ubnmoTeke WAN  HECKOJIbKO COBOKYMHOCTEN  OOKYMEHTOB, 06begunHEHHbIX
HernocpenCcTBEHHO My3eeM WM 6ubnnMoTekol Mo OAHOMY WAN HECKOJSIbKMM  MpU3HaKam
(TemaTn4yeckomy, BUAOBOMY, OO bEKTHOMY, XPOHOJIOrMYECKOMY U T.A4.).

C06paHV|e PYKOMUCHBIX KHUT Y4UTbIBAeTCA KaK OANH NN HECKOJIbKO KOMMJ1EKCOB PYKOMUCHBIX KHUT,
C06paHHbIX KONNeKyUnoHepoMm, My3seemMm, bnbnnoTekom no OOHOMY NN HECKOJIbKUM MPU3HaKaM.

Ecnn B My3ee doHOMpPOBaHME OOKYMEHTOB, T.e. UX KJNaccupukauma no apxvMBHbIM oHAaM,
Koflekumam 1 T.4. He NpoBOAMJIacb, TO K apxXMBHOMY (hOHAY MPUpPaBHMBAETCA Ka)kAad rpynna
APXUBHbIX [LOKYMEHTOB (eAWHUL, XpaHeHUs - My3enHblX MNpeaMeToB), YyYTEeHHas B OTAesIbHOMn
WHBEHTApPHOW KHWUre (Hay4YHOM WHBEHTape My3es), COCTaBJiIeHMe KOTOpbIX OCYyLlecTBAAETCA B
COOTBETCTBMU C KNaccugmrkaumenm oCHOBHOro ooHaa Myses.

My3en n 6mbnnoTekun, xpaHsawme Hebonblune 06bEMbI apXUBHBIX OOKYMEHTOB OCHOBHOIo (hOoHAa,
pacrnpeneneHne KOTopbiX N0 apXMBHbIM DOHAAM UM KOMJIEKLIUSM NPON3BECTU HEBO3MOXKHO, MOTYyT
YUUTBIBATb MX KaK OOMNH apXWBHbIA doHA.

Kaabli apXUBHbIA (DOHL HE3aBUCMMO OT TOro, COCTOUT JIM OH U3 [OKYMEHTOB OLHOro Wan
HEeCKONbKNX BUAOB YKa3blBaeTCs B MacnopTe TONbKO OAMH pa3. MNpuHagiexHoCTb poHAa K BMAY
¢oHOa onpenensieTcs MO COCTaBY BKJIWOYEHHbIX B HEro [AOKYMEHTOB. YKa3aHHOe TpaBuJio
pacrnpoCcTpaHseTCcs Ha MHBEHTAPHbIE KHUTN.

B cTpoke 101 "KonuyectBo hOHAOB A,OKYMEHTOB Ha OyMa>kHOW OCHOBe" yKa3biBaeTCs CyMMa
nokasatesnen rpac 102 - 104.

B cTpoke 102 "KonuyectBo (pOHA OB ynpaBJiIieHY4€CKON O O0KYyMeHTauumn" yKkasbiBaeTcs
KOJIN4EeCTBO apXMBHbIX (POHA0B, OCHOBY KOTOPbIX COCTaBAsET yrnpaBsieH4YecKasa AOKYyMeHTauunsa
My3es, 6BubnnoTekn (A0KYMeHTbl MO OCHOBHOW AeATeNnbHOCTN), MOHObI 06LLECTBEHHbIX N NHbIX
HerocyapCTBEHHbIX OpraHmn3aunini, apxmeHble KOJIJIEKLUN N COBpaHUS, KOTopble Mo
npeobnagamLLemMy B HAX COCTaBy AOKYMEHTOB He MOryT 6bITb YKa3aHbl B CTpokax 104, 106 - 110
(HTLO, ayanoBmilyanbHas, MalWlMHOYMTaeMas OOKYMeHTauumsa).

Mpwn oTCyTCTBUU (POHAUPOBaHUA TakKme OOKYMEeHTbl B OCHOBHOM ()OHLEe My3esd, KakK MnpasBuo,
YHNTbIBAlOTCA B I/IHBeHTapHOI‘/‘I KHUre nnCbMeHHbIX NCTOYHWNKOB.

ApPXUBHbIN hOHA HEMNOCPEACTBEHHO My3es, bUbnnoTekn (LOKYMEHTbI TEKYLLEro (Be4OMCTBEHHOM0) U
Hay4YHOro apxMBOB) yKa3biBaeTca B cTpoke 102 TonbKO B C/lyyae, ecan Mmy3en nnm bnbnmorteka He
ABNATCA NCTOYHUKOM KOMMJIEKTOBAHNSA roCyAapCTBEHHOIr0 apXxusa.

B cTpoke 103 "KonnyectBo (pOHAOB [OKYMEHTOB JINHHOIO NPOUCXOXXAEHMUA" yKa3biBaeTCs
KOJINYECTBO apXMBHbIX (DOHAO0B PU3NYECKUX NNL, (TNYHBIX POAOBbLIX, CEMENHbIX) N apXMBHbIX
KOJINEKLUI N3 LOKYMEHTOB JINYHOIO MPONCXOXKAEHNSA (MCKNIOYNTENbHO MUCbMEHHbIX NN B
COBOKYMHOCTU C rpauyecknmMmun, KNHOPOTOPOHOLOKYMEHTaMU, Ne4YaTHbIMU N3LaHUAMU C
aBTorpacdamm, noMmeTamm 1 ap.).

B cTpoke 104 "Konuvecteo ¢ponpoB HTA" yKasbiBaeTCA KOJINYECTBO apXMBHbIX (POHAOB,
COCTOALLNX UCKITIOYUTESIBHO NN MPENMYLLECTBEHHO U3 KapTorpaunieckon JOKyMeHTauum, a
TaKkXe N3 Hay4YHbIX N TEXHUYECKUX OOKYMEHTOB, PUKCUPYIOLLNX NPOLLECC N pe3ysibTaTbl Hay4YHbIX
nccnenoBaHuin, TeXHUYECKnX paspaboTok.
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Ctpoka 105 "KonuyectBo (hOHAOOB J,OKYMEHTOB MO JINYHOMY COCTaBY" He 3aMnoJIHAEeTCS.

B cTpokax 106 - 110 "KonuyectBo ¢poHn OB KUHO- poTo- poHO- BUpeocdoHorpamm, MY
(MalWwMHOYMTaeMbIX O,OKYMEHTOB)" yKa3biBaeTCsa KOJIMYECTBO COOTBETCTBYHOLMX apXMUBHbIX
(hOHO 0B, COCTOALWMX UCKOYNTENIBHO UK MPEUMYLLECTBEHHO U3 ayAMOBU3YalibHbIX NN
MaLLUNHOYUTAEMbIX AOKYMEHTOB.

Mpy OTCYTCTBMU (DOHAMPOBAHUS TaKUe NOKYMeHTbl (Kpome MYJ[l) y4uThIBAlOTCA, KakK NpaBuso, B
WHBEHTAPHOM KHUre n306pasnTesnbHbIX UCTOYHUKOB.

B cTpoke 111 "KonuyectBo (poHA0B MUKPOKhOPM Ha NpaBax NOAJIMHHUKOB OOKYMEHTOB"
YyKa3blBaeTCs KOJIMYECTBO apXUBHbIX (POHAO0B, COCTOALLMX UCKIOYNTESIbHO U3 MUKPOKDUNIbMOB
n(nnn) MMKpPoMULL, OTCHATBIX C aPXUBHbIX OKYMEHTOB, MOAJIMHHUKN KOTOPbLIX HAXOAATCSH, Kak
npaBuo, B COBCTBEHHOCTN MHOCTPaHHbIX FOCYAAPCTB UK PU3NYeCKNX nuu,.

B cTpoke 112 "UToro" nokasbiBaeTcs cyMmMa cTpok 101, 106 - 111.
Npada 2. KonuyectBo en.xp. (Bcero).

B ykasaHHOW rpadge nokasblBaloTCA BCE HAXOAAWMECS Ha XPaHEHUN apXUBHble [OOKYMEHTbI,
BKJIKOYEHHbI€ B COCTaB OCHOBHOIo hoHAa My3esi, bubnmotekn.

LOKYMeHTbl Tekyllero (BeOOMCTBEHHOr0) M Hay4YHOro0 apXxuBOB, OTpa)kalowme UCToOpuD wn
0EeATeNbHOCTb My3es, 6UMBNMOTEKN N OTHECEHHLIE B YCTAaHOBJIEHHOM MOpPSAAKE K COCTaBy APXMBHOIO
¢doHaa Poccuinckon depepaunmmn, y4nTbIBalOTCA B YKa3aHHOM rpade TONIbKO B Crly4ae, ecnm My3en
nnn 6nbanoTeka He ABNAIOTCA NUCTOYHMKOM KOMIMIEKTOBAHUSA FOCY0apCTBEHHOI O apXxu1Ba.

EovHMUE XpaHeHUs [OOKYMeHTOB ApXMBHOro ¢oHaa Poccunckon Pepepauunm - HU3NYECKU
o6ocobnieHHble AOKYMEHT NN COBOKYMHOCTb JOKYMEHTOB, MUMEKLLNEe CaMOCTOATEIbHOE 3Ha4YeHme.

My3enHbln nNpeaMeT N AOKYMeHT 6ubnmnotedyHoro doHOa COOTBETCTBYIOT €OMHULE XpaHeHUs
OOKYMeHTOB ApXMBHOro poHaa Poccuinckon denepauun.

Ctpokm 102 - 111 3anoJIHAITCA B COOTBETCTBUM C NoAxonamMu, onpenesieHHbIMy npu
anddepeHumaunm apxmeHbiX POHLOB MO COCTaBY BKJIIOYEHHbIX B HUX OOKYMEHTOB.

MevyaTHble N3OaHNSA, BHECEHHbIE B MHBEHTAPHbIE KHUIMN MUCbMEHHLIX NPeagMeToB, 3a UCKJIIOYEHNEM
HaxoaAawmnxca B oHAax SMYHOrO MNPOUCXOXXOEHUSA, K COCTaBy ApPXMBHOro ¢oHaa Poccuinckon
depepaumn He OTHOCATCA U B NacrnopTe He YYNUThIBAOTCA.

B cTtpoke 101 "KonuuyecTBo ef.xp. Ha 6yma>kHoW ocHoBe. (Bcero)" ykasbiBaeTcs CyMMa CTPOK
102 - 105.

B cTpoke 102 "Konu4ectBo en.xp. ynpaBJieHY4€CKOW OOKYMEeHTauumn" yKkasbiBaeTcs
CyMMapHoOe KOJINYeCTBO e4.XpP., BHECEHHbIX B apXUBHbIE OMNUCU, UHBEHTAPHbIE KHUTU U
HeoNnMCaHHbIX. YYNTBIBAOTCA AOKYMEHTbI OBLLEeCTBEeHHbIX N UHbIX HEFOCY AapCTBEHHbIX
OopraHusauunin, pyKonucHble KHUMM, a TakXXe BCe ApYyrve apXmBHble JOKYMEHTbl Ha ByMarkHOM
OCHOBE, KOTOpPbI€ N0 CBOEMY MPOUCXOXKAEHNIO N/NN COAEPXKAHUIO HE MOTYT BbITb OTHECEHbI K
OOKYMeHTaM JINYHOIO MPOUCXOXKAEHUS N HAYYHO-TEXHNYECKON JOKYMeHTauuu.

B cTpoke 103 "KonunyecTBo eAUHUL, XPaHEHUSA JINYHOIO NPOMUCXOXAEeHUA" yKa3bliBaeTCA
CyMMapHoOe KOJINYeCTBO AOKYMEHTOB JINYHOIO MPONCXOXKAEHUSA, BHECEHHbIX B apXUBHbIE OMUCH,
WHBEHTAapPHbIE KHUIU N HEOMUCAHHbIX.

Ctpoku 104, 106 - 111 "KonuyectBo eauHmy xpaHeHusa HTM, ayamoBusyanbHORM,
MaLUUMHOYUTAEMOWN O OKYMeHTauum, MUKpochopM Ha NpaBax NOAJIMHHUKOB" 3aMNOJIHAOTCS B
COOTBETCTBMU C NoAX0AaMU, onpefesieHHbIMU Npu AngdepeHumnaumm apxXxmsBHbIX (GOHAO0B NO
COCTaBY BKJIIOYEHHbIX B HUX OOKYMEHTOB.
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MukpodopMbl Ha NpaBax MNOAJIMHHMKOB Y4YMUTbLIBAOTCA MO eAVMHULAM XpPaHeHus - (usndeckn
060C061€HHBIM pYJ/IOHAM MUKPOMUIBMOB WN KOMMJIEKCAM MUKPOMULL, XPaHALWMXCS B OOHOM
KOHBEpTE, BHE 3aBUCMMOCTU OT KOJIMYECTBA OTCHSATbIX HAa HEM eN1 U LOKYMEHTOB OpuUruHana.

Crtpoka 105 "KonuuecTBo aen no JIMHHOMY cocTaBy" 3arnojHAETCS TOJIbKO B CJlyyae, ecsin
My3ein nnm 6ubnmoTeka He ABAAKOTCA UCTOYHUKOM KOMMIEKTOBAHMSA COOTBETCTBYIOLLErO
rocygapcTBeHHOro apxmsa.

YKa3blBaeTCA KOJINYECTBO Aes Mo JIMYHOMY COCTaBy (MpuKa3oB ro Myseto, bubnmoTeke o npueme,
nepemMeLleHnn 1 yBoJbHEHN COTPYAHNKOB, CDOPMMPOBAHHbIE B OTAE/bHbIE Aefa NMLUEeBble CYeTa,
JINYHbIE AeNla U JIMYHbIE KapTOYKM COTPYAHUKOB, @ TakXe OPYrux OOKYMEHTOB, CO3[aloLIMXCA B
npouecce OOKYMEHTUPOBAHUS CJyXKEOHbIX, TPYAOBbIX W MHbIX COLMAJIbHbIX MPABOOTHOLLEHWUA
rpakaaH, pUANYeCcKnX L), Kak BHECEHHbIX B apXMBHbIE OMUCU, TaK N HEOMUCAHHbIX.

B cTpoke 112 "KonuvecTtBo gen. Utoro" ykasbiBaeTcs cymma cTtpok 101, 106-111.
Npada 4. KonnyecrtBo CEeKpeTHbIX ea.Xp. He 3aMnoJIHAETCS.

Fpada 5. KoNM4eCcTBO YYTEeHHbIX 0COD0 LLeHHbIX e AMHUL, XPaHeHUS - YKa3biBaeTCs
KONMYeCTBO 0C000 LEHHbIX eANHULL XPaHEeHUS, B 00 BbACHUTENLHOM 3anncke KpaTKo
XapaKTepusyeTcs UX CoCcTas.

Npada 6. KonuvyecTBo eauHUL, XpaHeHUs, MPUHATbIX HA BpeMeHHOoe XpaHeHue, 3aMnoJIHAeTCs
B COOTBETCTBUU C YKa3aHMSAMN NO 3aMN0JIHEHUIO rpadbl 2. YYNTbIBAETCA KONMYECTBO eanHuL,
XpaHeHUs, MPUHATbIX HAa BpeMeHHoe (Aeno3nTapHoe) XxpaHeHne Ha OCHOBaHUN NOrOBOPOB
(cornaweHunin) c cobCcTBEHHUKaMN [OKYMEHTOB, B TOM YUC/I€ YYTEHHbIX B KHUMe BPEMEHHbIX
MOCTYNJIEHNI My3es.

Paspen 2. CoctaB u 06beM cTpaxoBoro (poHAa KONUM apXUBHBIX JOKYMEHTOB.

MNMoka3blBaeTCs Hannyne ynopsaaoveHHbIX U HaAEeXXHO XPaHMMbIX CTPAXOBbIX KOMUIA 0CO60 LieHHbIX
APXUBHbIX LOKYMEHTOB B BUAE MUKPODOPM (MUKPODUIbMbI U MUKPOMULLKN), CO3AABAEMbIX C LeJbio
COXPaHEeHWsI  HaUMOHANbHOIMO  HAy4YyHOro, KyJbTYypHOro U  WUCTOPUYECKOrO Hacreama wu
NH(OPMALMOHHOIO pecypca CTpaHbl B YC/IOBMSIX BOEHHOIO BPEMEHMW N Ype3BblYalHbIX CUTyaLWUn, a
TaK>Xe Ha ciy4val yTpaTbl JOKYMEHTAMN UX 3KCMJlyaTaluMOHHbIX CBONCTB.

Mpada 1. KonnyecTtBo eanHUL, XpaHEeHUsA, CKONMMPOBAHHbIX OJIA CTPaxoBoro ¢oHpa.

Mo BceMm CTPOKaM TMMOKa3bIBalOTCA OaHHblE O BCEX €ANHULUaX XpaHeHWUA, npowealmnx CctpaxoBsoe
KonmpoBaHMe.

rpad)a 2. KonnyecTtBo eaunHuL, XPpaHeHusa, nMmerwunx d.)OH,IJ, noJib30BaHUA.

Mo BCeM CTpoKaM [OKa3biBA€TCA KOJIMYECTBO €AWHWL, XPaHeHWs, Ha KoTopble co3fdaH ¢oHn
NoJsib30BaHUA (KOMMJIEKC KOMWUIA MNOAJIMHHBLIX [JOKYMEHTOB, BbIMOJHEHHbLIX Ha Pa3/INYHbIX
MaTepuabHbIX HOCUTENSX U NpeAHa3Ha4YeHHbIA 018 MCMOSb30BaHUS B3aMeH OpUruHasoB), npwu
yC/I0BUM, 4TO eAuHULA XpaHeHUst CKonupoBaHa B MojHOM obbeMe B pe3ynbTaTe LeneBoro
nposegeHnss 3Tor paboThbl, B TOM 4uciae B npouecce obszaTenbHOro GoTorpaupoBaHus
YHMKaJIbHbIX NpeaMeToB (B laHHOM C/ly4ae apXMBHbIX JOKYMEHTOB) NMpu NOArOTOBKE JOKYMEHTOB K
BPEMEHHOMY BbIBO3Y U3 Poccminckon defepaunn, a Takxxe B Apyrux caydasx.

Fpada 3. KonuuecTBo KagpoB HeraTuBa CTpaxoBoro ¢oHAaa.

Mo BCeM CTPOKaM MoKa3blBAOTCA CyMMapHble faHHble 0 KONMYeCcTBe KapoB HeraTuBa CTPaxoBoro
¢oHAa Ha PYJSIOHHOW NJIEHKE N MUKPOMMLLAX.

Npada 4. KonmyecTBo eauHUL, XpaHeHuUs cTpaxosoro c¢oHaa.
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B cTpokax 201 - 204 noka3biBaeTcs obLiee KONMYECTBO eaNHUL, XPaHEeHUS CTPaxoBoro oHAa.

EovHMUENn XpaHeHMs CTPaxoBoro hoHAa AOKYMEHTOB Ha GyMa>kHOW OCHOBE SIBNAIOTCS (dU3NYECKN
ob6ocobneHHble pynoH HeraTuBa MUKpPoMUIbLMa UM OAHA NN HECKOJIbKO MUKPOMULL, OTCHATLIX C
OZHON eANHNLbI XPaHEHUSA 1N NOMELLLEHHbIX B OANUH KOHBEPT.

EovHMUA XpaHeHusa CTpaxoBOro (oHOa ayaouoBU3YasibHbIX OOKYMEHTOB WAEHTUYHa eaunHuuam
XpaHeHNA ayanoBn3yaJibHbIX OKYMEHTOB.

Paspen 3. CoctaB m 06beM Hay4YHO-CNPABO4YHOIO annapata K apXuBHbIM A OKYMEHTaM.
3.1. Onucu, KaTtanorm, 6a3bl AaHHbIX.

Mpaoo 1, 2. KonunyectBo onucen (Bcero), usa HUX B NOJIHOM KOMNJZIEKTE - YYNTLIBAETCS
KOJINYECTBO TOJIbKO apXMBHbIX ONUCEN (Ha NpaBax Hay4HOro MHBEHTapPs), COCTABJIEHHbIX Ha
APXUBHbIE LOKYMEHTbI, BKJIIOYEHHbIE B COCTaB OCHOBHOIo hoHAa My3es, 6nbnnoTekun, a Takxe Ha
OOKYMEHTbI TeKyLlero (Be4OMCTBEHHOI0) N Hay4HOro apXxnmBoB My3es, bubnnoTeku (B cnyvae, ecnm
My3en, bubnmoTteka He ABAAITCA NCTOYHNKAMN KOMIMJIEKTOBAHUA roCcy4apCTBEHHOro apxmBea). B
06BbACHNTENBbHOWM 3aNnUCKe OroBapmMBaeTCs, CYLLECTBYET 1M MPaKTUKa YTBEPXXAEHUS apXUBHbIX
OMNCEN 3KCMEPTHO-MPOBEPOYHLIMU KoMUCCUsaMM (IMK) opraHoB yrpaBaeHUss apXUBHbIM OEJI0M.

MONHBIA KOMMJIEKT apXMBHOW OMWCU COCTOUT M3 3-X ee 3K3EMIMJISAPOB, MPU 3TOM, €C/IN apXuBHas
OMUCb BKJIIOYAET HECKOJIbKO TOMOB, WMEIOLWNX pa3HOe KOJIMYEeCTBO 3K3EMMNJISAPOB, TO ee
9K3eMMASAPHOCTb YYMUTbIBAETCHA NO HAUMEHbLLUEMY KOJINYECTBY 3K3eMMaspoB OTAESIbHOro ToMa.

Mpadbl 3 - 6. KonuyecTBo 3aKaTaNIOrM3MpoBaHHbIX (pOHO0B, € AUHUL, XPaHEeHUH,
COCTaBJIEHHbIX KapToO4YeK - 3anoJjiHeHne He obsa3aTenbHoO.

Fpada 7. Co3paHo 6a3 paHHbIX O KOJIMYECTBE U coaep>XaHUM A,0KYMEHTOB - y4YMTbIBalOTCA
6a3bl AaHHbIX (B]]), cO34aHHbIE TOJIbKO Ha apXMBHbIE AOKYMEHTbI, @ TakXXe Ha apXMBHbIE
OOKYMEHThI N My3elHble 1 bubnnoteyHslie GOHAbI.

B[l ogoHOro HaMMeHOBaHWS Y4YUTbIBAOTCA OAWMH pa3, nNpu 3Tom Bl 0 cocTaBe M copep)XaHUuU
ONOKYMEHTOB HEeCKOJIbKNX BUOOB (J'IVI‘-IHOFO MPONCXoXOeHnA, HTﬂ,, KNHO U T.JJ,.) MOKa3biBaeTCHd B
CTPOKe, COOTBETCTBYlOWEN npeobnagatoLllen B HEN COCTaBy MHGOPMaLUN.

3.2. CnpaBO4YHO-UH(POPMALNOHHbIE U3AaHMA.

3anonHAeTCsa ToNbKO cTpoka 315 "lMyTteBoauTenu, Kpatkme CpaBo4YHUKM no ¢poHpam”, B
KOTOPOI MOKa3blBaeTCH KOJIMYECTBO N3JaHUINA, pacKpbiBaOLWMX COCTaB U coaep XaHne apXnBHbIX
JOOKYMEHTOB Kak 0TAesIbHO, TaK M COBMECTHO C COCTAaBOM My3elnHbIX U 6ubnnoTeyHbIX POHOO0B.
Konn4ecTBo 1 Ha3BaHUA N3aHUN, OCYLLECTBIEHHbIX COBMECTHO C apXUBHbIMU yHpeXXaeHnaMu,
YKa3bIlBalOTCH B 06bACHUTENbHON 3anumcke. bykneTbl My3ees, 6ubanoTeK B Nx YNCN0 HE
BKJIHOYAIOTCA.

Paspen 4. CoctaB m 06beM Hay4yHO-cnpaBo4YHOM ODuUBNMOTEKM - He 3amonHseTCs.

Paspen 5. YcnoBusi XxpaHeHUA 0OKYMEHTOB.

[onyckaeTcs MHpopMaLna onnucaTesIbHOro XxapakTepa B cocTaBe 00 bSACHUTESNIbHOW 3anncku.

B cTpokax 501 - 503 "KonuyectBo 34aHUNA (NnoMeLLeHUMn)" y4nTbiBaeTCa KOIMYECTBO OTAENbLHO
CTOAWMX 34aHMN (NomeLweHnn) mysees, bubnnoTek, Npm 3ToM B CTpoke 502 y4nTbIBatOTCA TONLKO
30aHNA, NOCTPOEHHbIE CreunanbHO aasa Mmysees, 6ubnmoTek No TUNOBbLIM AN NHANUBUAYASIbHBIM
npoekTaM. B 06bACHNTENbHON 3aNnCcKe YKa3blBaeTCA Hanyme N30JMpoBaHHbIX XPaHUANLL,

APXNBHbLIX OOKYMEHTOB.

B cTpokax 504 - 507 noKa3biBaeTCs MPOTAXXEHHOCTb CTE/Ia)KHbIX NOOK, NpefHa3Ha4YeHHbIX a4
pa3MeLLeHNs apXUBHbIX AOKYMeHTOB. [Tpn COBMECTHOM pa3MeLLeHNN apXUBHbIX OKYMEHTOB,
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MYy3eMHbIX, BUBANOTEYHbIX (DOHA0B CTPOKM HE 3aMoJIHATCSA, a B 00 bACHUTENBHOM 3anncke OalTCs
COOTBETCTBYHOLLMNE NOSACHEHNS.

Ctpoka 508 - 3anosiHeHMe He oba3aTesnbHO.

Ctpokmu 509 - 510 - B cymMapHOM nacnopTe My3eeB, bubnnotek cybbekTa Poccmnckonm depepaumm
rMoka3saTesib ONpenensieTcsl Kak OTHOWEHMe KoNnvyecTBa My3eeB, bubnnmoTek, OCHalLEHHbIX
COOTBETCTBYIOLWLEN CUTHann3aunen, K obwemy 4ncny myseeB n 6UbnnoTek, xpaHAWMNX OOKYMEHThI
ApxmnsHoro ¢oHaa Poccunckon ®epepaumnn, Bolpa>keHHOE B NpoLEeHTax.

Ctpoka 511 - y4nTbiBaeTCs KOJIMYECTBO egUHNL, XPaHEeHUa OOKYMeHTOoB ApXMBHOIo hoHOa
Poccuinckonm ®epepaumm, obecnevyeHHbIX NEPBUYHBIMU CPeACTBaMUN XPaHEHUS (apPXUBHbBIMM
Kopobkamu, nankamun). [lOKyMeHTbI, YrakoBaHHble B ByMary nam KOHBEpTbl, HE MOKa3bIBalOTCH.

MpukpenneHHbIn ann Pa3mep
MpunoxxeHuve 1 K PernamMmeHTy n MHCTpyKUUK 87.26 Kb
(bann B hopmaTe RTF) [3]

OnybnukoaHo: 02.07.2000, nocneaHee nameHeHune: 02.07.2016

UcTouHumK: http://archives.ru/documents/rules/passport muslib.shtml

Ccbinku:

[1] http://archives.ru/documents/ministry-orders/prik_167-13 2000.shtml
[2] http://archives.ru/documents/regulations/reglam.shtml

[3] http://archives.ru/sites/default/files/passport_muslib.rtf

[4] http://archives.ru/taxonomy/term/55
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